NOTIFICATION OF TEMPORARY LAY-OFF
Date: _________________________
Notice of one (1) working day is hereby given to ______________________________________
That he / she will be temporarily laid off starting on __________________________ and ending
_____________________________, (for a period not exceeding 20 working days) as a result
of: (please tick the applicable reason)
[image: image1.emf] 

 

1.
Inclement weather




2.
Shortage of Material




3.
Temporary shortage of work


_________________________________



_______________________
SIGNED (EMPLOYER)





DATE
________________________________



_______________________
SIGNED (EMPLOYEE)





DATE
_______________________________



_______________________
SIGNED (WITNESS)






DATE
Please be advised as per clause 8 (9)(a) & (b) an employee may be laid off for a continuous period not exceeding 20 working days and if at the end of such period the employer wishes to extend the lay-off period for a further 20 working days the employee shall first be given the option of being retrenched in accordance with the procedure laid down in subclause (10): Provided that if the employee opts for the second period of lay-off of 20 working days the employer shall commence the retrenchment procedure laid down in subclause (10) not later than 10 working days before the expiry of the second period of lay-off of 20 working days if the employer knows there is no prospect of employing the employee at the end of the second lay-off period: Provided further that employees shall be entitled to apply for unemployment benefits during the period of lay-off
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