FACILITIES MANAGEMENT EMPLOYEE OF THE MONTH NOMINATION BALLOT

_______________________






_______________________________________________
       Date









 
Nominator’s Signature and Phone #
_____________________________________________________          
_______________________________________________
Name of Employee Nominated







  Shop, Craft, Department or Service Center
To be nominated for Employee of the Month (EOM), an employee shall be on permanent, classified status within Facilities Management and should meet certain standards for the quality and performance of his/her job.  Listed below are criteria the employee is expected to meet.  Please mark an X for each criterion the employee meets.

	QUALITY OF WORK STANDARDS: 
	Mark X if it applies.

	1. The employee completed all tasks assigned to him/her for this month.  (Work orders, time sheets, safety meetings, etc.).
	

	2. The employee is instrumental in thinking of new or different ways to do his/her job.
	

	3. The employee is dependable, arrives for work on time, does what he/she is asked to do and makes good use of his/her time.
	

	4. The employee sets a standard for others to follow.
	


	ATTITUDE STANDARDS:
	Mark X if it applies.

	1. The employee is courteous to fellow employees, students and the public.
	

	2. The employee cooperates with supervisors and fellow employees.
	

	3. The employee shows a willingness to help other employees.
	

	4. The employee shows concern for craft responsibilities, supervision, Facilities Management and UNLV overall.
	


State below why this employee should be considered for Employee of the Month.  Describe any particular situations, jobs or services performed that made this 

employee’s performance exceptional for the period of nomination.
	

	

	

	


Nominations must be submitted by the last workday of each month for consideration.  Submit all nominations to Mark Schaffer @ CSB-132I.  There is NO restriction on 
the number of times an employee can be nominated, however, nominees cannot have won EOM in the last 12 months.  Thank you for your time and  interest in 
recognizing our star performers.
CRITERIA FOR SELECTION OF FACILITIES MANAGEMENT

EMPLOYEE OF THE MONTH
1. The Selection Committee for the Employee of the Month will be compromised of one facilitator and five committee members.
2. All committee members shall be non-supervisors (a supervisor is defined as someone who writes another employee’s performance evaluation).
3. The committee will meet once a month.
4. Nominees will have no unexcused absences for that month.
5. Nominees for the month must be on non-probationary status.
6. Nominees shall not have won the award in the past twelve months.
7. Nominations will be made by a supervisor and/or any other facilities employee.
8. All nominations will be submitted in written form.
9. The facilitator will review all nominations before being forwarded to the Selection Committee.
10. Final selection of the award will be a majority vote of the Selection Committee.
11. If there is no nominee for a given month and /or the Selection Committee chooses not to select someone for an award that month, there will be no employee of the month for that given month.
12. Only those employees who have been selected as employee of the month will be eligible for employee of the year.
13. Forms to nominate employees will be located near time clocks.
14. If you have suggestions for improvements to this program please contact in writing the facilitator for those suggestions to be considered by the committee.
15. Supervisors will present the award and explain the reasons for the nomination of the winner. 
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