HONG KONG BAPTIST UNIVERSITY

ESTATES OFFICE
[ Cleaning Materials Requisition Form ]
EO Ref. No.
Item Description Quantity Unit Price Amount
1. Tissue Paper (single roll) KRS I $1.50 /roll
2. Tissue Paper (jumbo roll)-12 rolls < ERR(12%) $106.00 /hox
3. Hand Towel (250 pcs) £+ A (2503) $5.20 /pack
4, Large Garbage Bag (white) LB K ) $0.80 /piece
5. Large Garbage Bag (black) LB KR4 $0.80 /piece
6. Small Garbage Bag mE B R $20.00 /100 nos.
7. Plastic Workman Glove WL e (/¢ 1) $6.00 /pair
8. Cotton Workman Glove (thick) fﬁ', £ 2(5) $1.80 /pair
9. Cotton Workman Glove (thin) fﬁ', £ 2 (%) $1.40 /pair
10.  Washing Towel g L $3.50 /piece
11 Scouring Pad BiEH $1.00 /piece
12. Broom ¥ $16.00 /no.
13. Dust Pan BB AE $23.00 /no.
14. Mop ] $22.00 /no.
15.  Toilet Brush ] 5 R $10.00 /no.
16. Hand Soap (1 gallon) PEFE - $29.60 /hottle
17. CIF Cream Cleaner (500 ml) e R $15.00 /bottle
18. Bleaching Water (5 liter) Zg ok $30.00 /bottle
19. Rubbish Bin ¥ B $32.00 /no.
20. Carton Box (18" x 12" x 14") AR $4.90 /no.
21. Others His /no.
Total Amount :
Dept. / Office Contact Person (Ext.

Goods delivered to

Dept. / Office Head's Signature

Date of Delivery

Date

Notes:

1) Please fax the form to Estates Office at ext. 5168

2) Prices are based on actual prices and rounded up to the nearest 10 cents.

3) Prices are subject to change without prior notice.
4) The amount will be debited to the general expense account of the Department / Office concerned.

eof08 (Sep 2014)




