[bookmark: __DdeLink__126_641951770]Post-Employment Information Release Agreement
Objective
	This Separation Agreement and General Release (“this Agreement”) is made and entered into by and between ___________________ (“Employee”) and __________________ (“the Agency”) (collectively, “the Parties”), both of whom wish to separate their employment relationship in an amicable manner.


This Post-Employment Information Release Agreement Effective Date Click here to enter a date.
	Agency:	
Street Address:
Town, State, Zip:
Phone	
Fax:				
	___________________________
___________________________
___________________________
___________________________
___________________________
	Employee:
Street Address:	
Town, State, Zip
Phone	
Fax:	
	___________________________
___________________________
___________________________
___________________________
___________________________

	This Separation and Release Agreement ("Agreement") is made and effective this [DATE],
BETWEEN: [EMPLOYEE NAME] (the "Employee"), an individual with his main address at:
AND: [COMPANY NAME] (the "Company"), a corporation organized and existing
under the laws of the [STATE/PROVINCE], with its head office located at:
NOW, THEREFORE, in consideration of the mutual covenants set forth herein and intending to be legally bound, the parties hereto agree as follows:
Terms:
The Employee hereby authorizes Company to release information to prospective employers regarding his employment with this company, including but not limited to, dates of employment, salary history, employment history, disciplinary actions, attendance record, performance, and employment related documents.
The Employee hereby releases his former and prospective employers, their employees, agents, officers, directors and affiliates from any and all liability for damages of whatever kind, which may at any time result to Employee, his family or associates, because of compliance with this authorization and request to release information or any attempt to comply with it.
This release is executed with full knowledge and understanding that the information to be provided is for the sole purpose of gaining employment, and shall remain in effect until such time as the Employee withdraws said release in writing to the company named above.
Consideration:
The release must be supported by consideration to which the individual would not otherwise be entitled in absence of the waiver. Merely offering the employee payments or benefits that were eliminated contrary to law or contract will not be sufficient to support the severance agreement.
	Termination:
We would also like to take this opportunity to remind you that, notwithstanding the termination of your employment with the Company, certain of your obligations under your employment contract and other agreements that you may have signed during your employment with the Company continue. These obligations include, but may not be limited to, obligations of confidentiality and obligations relating to any intellectual property to which you may have contributed while employed by the Company.
Time Requirements:
An employer must strictly comply with all of the time limits set by the Act. If a single employee is affected, that employee must be given a minimum of 21 days from the date of the final offer to consider the severance package. If a group or class of employees are affected, each must be given a minimum of 45 days from the final offer to evaluate the offer.
Once an employee has executed a release, the employee has a minimum of seven (7) days to revoke her consent.
Claims:
All claims for any compensation including commissions, back wages, front pay, punitive damages, pay increases, bonuses or awards, fringe benefits, disability benefits, severance benefits, reinstatement, retroactive seniority, pension benefits, contributions to retirement plans, or any other form of economic loss.
Company Property:
If he has not done so already, Employee shall return to the Agency all of its property in his possession including, but not limited to, all corporate credit cards, computers, laptops, cell phones, blackberries, accessories, books, records, documents, data, and other materials and equipment owned by the Agency.
Confidentiality:
[bookmark: _GoBack]Any prior agreements between Employee and the Agency that impose confidentiality, nondisclosure, non-competition, non-solicitation and/or other post-employment obligations.



This release is executed with full knowledge and understanding that the information to be provided is for the sole purpose of gaining employment, and shall remain in effect until such time as I provide a written notice to the Company withdrawing this release.
Signatures
	Agency
	
	Employee
	

	Name and Title
	
	Name and Title
	

	Date
	Click here to enter a date.
	Date
	Click here to enter a date.



