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Report Content
· Report Summary Provide a 1-2 page word-processed summary addressing the following topics:

· Summarize your work experiences for the week

· Briefly detail responsibilities and duties for the week (particularly new assignments)

· Describe skills you enhanced, learned, or used this week

· Discuss any skills or responsibilities for which you did not feel prepared

· Provide any general comments you wish to express
· Report Hours Log

· Complete the Hours Log at the bottom of this page

· Cite total hours for this report and the accumulated total for the semester

Submission Guidelines
· Submit this form and the report summary each week throughout your internship or practicum
· do no submit compile and submit at one time
· if you have to miss a report, alert your university internship/practicum supervisor
· Submit this form and the report summary as an email attachment to the appropriate university internship/practicum supervisor:

· Professor Epling – rte@reinhardt.edu
· Professor Mullins – jwm@reinhardt.edu
Hours Log
Cite the number of hours you worked each day in the appropriate box.  In the spaces below the boxes, total your hours for the week and then provide a cumulative total for the semester.
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