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Rating Excel Very Good
Description

Clarity: Points made clearly and without
unnecessary detail?

Sequence: Points presented in logical easy-to-
follow sequence?

Suitability: Terminology and the degree of
technical detail suitable to this audience?

Coverage of topic:

Relevance of material to topic set:

The material presented indicated the speaker’s
knowledge and understanding of the subject was:

Did the speaker answer the questions well, giving
concise and informative replies?

The total effect achieved was:
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