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	NAME
:
	

	FACULTY / SERVICE:
	

	SCHOOL / INSTITUTE / DEPARTMENT:
	


Please bear in mind that salary increases and the award of discretionary point increases will typically only be made where a clear and strong case can be evidenced.

Please submit your application electronically as a Microsoft Word document to Lisa Courtney in Human Resources (l.d.courtney@adm.leeds.ac.uk) by 12pm on Thursday 13 April 2017.
The spaces allocated for each area of consideration may be adjusted to suit your own requirements.
Please delete any sections which are not relevant.

	SECTION 1: AWARD (for completion by individual)


Are you applying for:

	
	X

	A recurrent salary increase; or
	

	A one-off payment?
	


	SECTION 2: DETAILS OF WORK AND ACHIEVEMENTS


The statement should focus on new initiatives, developments or achievements over the last 2-3 years or since salary was last reviewed though, if appropriate, longer term projects may also be included to provide a comprehensive summary of workload and achievements
1. Rationale for salary increase

Please state your rationale for requesting a salary increase.  Please include any information that you would like to draw to the attention of the Review Committee, and your main objectives for the next 12-18 months.
[insert text here]
2. Specific leadership achievements

[insert text here]
3. Contribution to University strategic initiatives and evidence of providing leadership and working across different services to deliver University-wide strategic objectives
[insert text here]
4. National profile and activities / involvement in sector or professional initiatives
[insert text here]
	SECTION 3: CONFIRMATION


I confirm that:

· I have completed all of the relevant sections of this form; and

· all information provided on this form is accurate.

	· Signature*
	
	Date:
	
	


*Please type your name if you do not have an electronic version of your signature
� If you are making a UEG recommendation, please insert the details of the individual you are recommending here.





