INTERNSHIP PERFORMANCE REVIEW
Graduate Department Of Industrial And Labor Relations

Indiana University of Pennsylvania

	STUDENT’S NAME:
	

	RATINGS
	DIRECTIONS

	1. Unsatisfactory

2. Satisfactory

3. Very Good

4. Excellent

N/A – Not Applicable or Unable to Assess
	Circle the rating which best describes the performance of characteristic of the student.  
Your opinion will be a major factor in the student’s evaluation for purposes of grading.  
Students must also complete a log and a paper for my review and evaluation.

	

	JOB SKILLS (Check One)

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	QUALITY OF WORK.  Assignments are complete, accurate and orderly.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	COMPETENCY.  Possesses the required entry level abilities to complete assignments.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	JUDGEMENT.  Exhibits balance, thought and discretion in making decisions.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	COMMUNICATION SKILLS.  Demonstrates required level of written and oral skills and a professional vocabulary

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	TEAM CONCEPTS.  Works well with and for others.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	TIME MANAGEMENT.  Is able to schedule time effectively in accomplishing assignments.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	DEPENDABILITY.  Reliable, timely and productive in arriving for work and completing assignments.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	CREATIVITY.  Imaginative and resourceful in problem-solving.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	INITIATIVE.  Seeks new responsibilities, tasks or skills; does not hesitate to ask questions.

	

	COMMENTS ON JOB SKILLS RATINGS:

	     


IUP ILR INTERNSHIP PERFORMANCE REVIEW (Continued)
	INTERPERSONAL SKILLS AND PERSONAL DYNAMICS (Circle One)

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	ATTITUDE TOWARD EXPERIENCE.  Enthusiasm and interest apparent and consistent.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	SELF-CONFIDENCE.  Poised and sincere in representing their strengths and limits.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	PROFESSIONAL INTEREST. Seeks information from professionals, participates in career development activities.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	SUPERVISORY RELATIONSHIP.  Responsive, cooperative and attentive to supervision.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	REACTION TO CRITICISM.  Receives and uses suggestions to bring about positive changes to work habits.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	PUNCTUALITY.  Responsible for time demands of the position.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 

N/A
	PERSONAL APPEARANCE. Is consistent with the image of the organization.

	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	
	OVERALL EVALUATION

	In the following space, or on another sheet of paper, please indicate any additional comments or suggestions you have  for the student.

	          

	In the following space, or on another sheet of paper, please indicate any informational needs or comments you have for the faculty supervisor regarding internships.

	     

	Have you reviewed this document with the student?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes, student initial here (Not required but may be useful for you and the student.)
	
	

	
	
	
	
	

	SITE SUPERVISOR NAME
	
	SITE SUPERVISOR SIGNATURE
	
	DATE


Please forward this evaluation to the following address:


Internship Supervisor, ILR


Department of Industrial and Labor Relations

390 Pratt Drive, Room 3E Keith Hall

Indiana University of PA  15701-1087
