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Headteacher Salary Review Form 2016
This form should be completed by the chair of the relevant committee once the salary review for 1 September 2016 has taken place.  Please see section 2 of the Annual Salary Review Reference Pack for more information about this process.

	School/Service:    



	Name of Head Teacher: 
	Employee/assignment number:


	Headteacher Group for 2016 (1-8):

	Section 1 Current salary point and Individual School Range as at 31 August 2016.
Current Salary Point:    

Current seven-point Individual School Range/Indicative Pay Range:  


	LRP
LRP     –  LRP

	Section 2 Salary from 1 September 2016 following any performance points
You must complete this section to confirm the salary point effective from 1 September 2016.  If the headteacher has already reached the maximum point of the Individual School Range, the salary point in this section will be the same as the current salary point in Section 1.

Salary point effective from 1 September 2016 following the award of one, two or no performance points:
	LRP

	Now review the Individual School Range. If you change the Individual School Range, complete Section 3 to confirm the new range and Section 4 to confirm the salary point. NB Any change to the pay range could be seen as a significant change warranting a review OF ALL LEADERSHIP RANGES under STPCD 2016.

	Section 3  Indicative Pay Range (IPR) from 1 September 2016.
Complete this section only if you decide to change the Individual School Range.  

Confirm the revised Indicative Pay Range:


	LRP        -  LRP    

	Section 4 Confirm the salary point from 1 September 2016 (if changed ISR/IPR)
Confirm the final salary point from 1 September 2016 based on the revised Indicative Pay Range in Section 3:

This point should be the same as the point in Section 2 unless that salary point is below the minimum of the revised IPR.  You cannot award any points for performance based on the revised range in Section 3 until 1 September 2017.

This point should be the same as the point in Section 2 unless that salary point is above the maximum of the revised IPR.  In this situation the new salary point will be the maximum of the revised IPR and the headteacher will receive safeguarding of the difference between the previous salary point in Section 1 and the new salary point in Section 4 for a period of up to three years.


	LRP


Please see overleaf to confirm any new temporary payments or revised discretionary payments awarded to the headteacher.

	Please confirm any new temporary payments or revised discretionary payments awarded as part of the annual salary review                                                                    End date            Annual value

	New Temporary payments under paragraph 10 of the STPCD 2016
(i) in respect of actual costs associated with relocation

(ii) in respect of temporary additional responsibilities eg. temporary responsibility for more than one school

	
	£

£

	Revised Recruitment and retention benefits and incentives under paragraph 41 of the STPCD 2013
	
	£

	Revised Discretionary payment under paragraph 12.3 of the STPCD 2013 for where there would otherwise be substantial difficulty in retaining the existing headteacher (this cannot be awarded if the headteacher’s ISR is already above the school’s headteacher group for this reason)
	
	£

	Revised Discretionary payment under paragraph 12.3 of the STPCD 2013 for school causing concern (this cannot be awarded if the headteacher’s ISR is already above the school’s headteacher group for this reason)
	
	£

	Please confirm rationale for above payment including evidence of the substantial difficulty in retaining the existing headteacher or of the fact that the school is causing concern




Notes: 

· The total sum of the temporary payments made to the headteacher during the period 1 September 2016 – 31 August 2017 must not exceed 25% 0f the annual salary that is otherwise payable to the headteacher.

·  The total value of discretionary payments during the period 1 September 2016–31 August 2017 cannot exceed 25% of the headteacher’s basic salary at 1 September 2016 other than in wholly exceptional circumstances.  This includes payments for, out of school hours learning activities, initial teaching training, CPD outside of the school day and for providing services to other schools to raise educational standards.

· Payments for residential duties and relocation allowances are outside of the 25% cap.
· End date of payment: temporary payments under paragraph 10 ( see STPCD 2016) and recruitment and retention incentives and benefits under paragraph 41 (STPCD 2013)can only be awarded for a fixed period and must be formally reviewed annually, which we recommend is with effect from each 1 September.

Please complete and sign the form by 31 December 2016 and return it to your School Support Adviser, Children’s Services Group, County Hall, Morpeth, Northumberland NE61 2EF.  They will check the committee’s decision complies with the School Teachers’ Pay and Conditions Document 2016.  It will then be sent to Employee Services to action any pay changes and for retention on the employee’s personal file.

You must notify the headteacher of your decision in writing within one month including their right of appeal.

Signed by: ______________________________________                  Date:_______________

Chair of relevant committee

Signed by: ______________________________________                  Date:_______________

School Support Adviser
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