
Check here if not eligible for rehire:

Shift 2: Shift 3: Shift 2: Shift 3:

Comment:

Name:

CCode: CCode:

Percent Percent

Cost 
Sharing:

DestA: DestB: DestC: Auth:

Pay Start Date:

Comp Rate:

Benefits Salary:

Personnel Action Form

Comp Frequency:

Standard Hours: Standard Shift:

Job Code:

Vanderbilt University

VU Budget#:

                    Name:

Position Number:

Employee Information:

Job Entry Date:

Department Information:

Pay Start Date: Pay End Date:

Benefits Salary:

Signature/Date:

Signature/Date:

Signature/Date:

Student Employment:  I understand that student employees may work no more than 20 hours 
per week total inclusive of all on-campus jobs held by the student.

HR Routing Information:  

Approval Signatures

Signature/Date:

Effort Certification:

Job CodeCenterJob Code

Name:

Employee Distribution - Current Information Employee Distribution - New Information
Shift Bndry: Fixed Dist.: Shift Bndry: Fixed Dist.:

Supervisor EmplD:

Employee Matrix Time Reader - Current Information

Effective Date:

                    ID:
                    Job Record#:
                   
                    Status:

End Date:

Home Department:

Job Code:

Employee - New Information
Action

Pay Group: Pay Group:

Reason

Initiator: Phone:

Home Dept. ID.:

Employee - Current Information

Position Number:

Effective Date:

ReasonLast Action Action Date

Mail Drop:

Standard Hours:

PAF Responsible:
Location:

                    Hire Date:

Reader Numbers 1 - 5: Reader Numbers 1 - 5:

Center

Home Dept. ID.:

Comp Frequency:

Supervisor EmplD:

Employee Matrix Time Reader - New Information

Comp Rate:

Standard Shift:

Mail Drop:

Pay End Date:

VU Budget#:

End Date:

VMG

Vanderbilt Student

VA/VU


	EE Name: 
	EE ID: 
	Job Rcd #: 
	EE Status: 
	EE Hire Date: 
	Home Dept: 
	PAF Resp: 
	Location: 
	Initiator: 
	Phone: 
	Action Date: 
	Action Last: [ ]
	Action Current: [ ]
	Reason Last: [ ]
	Reason Current: [ ]
	Eligible for Rehire: Off
	Current Job Entry Date: 
	Current VU Budget #: 
	Comments: 
	Current Read 1: 
	Current Center 1: 
	Current Job Cd 1: 
	Current % 1: 
	Current Center 2: 
	Current Job Cd 2: 
	Current % 2: 
	Current % 3: 
	Current Center 3: 
	Current Job Cd 3: 
	Current % 4: 
	Current Job Cd 4: 
	Current Center 4: 
	Cost Share: 
	Current Eff Date: 
	Current Pos Number: 
	Current Job Code: 
	Current Home Dept: 
	Current Pay Group: [ ]
	Current Std Hrs: 
	Comp Frequency: [ ]
	Current Ben Salary: 
	Current Strt Dt: 
	Current End Date: 
	Current mail drop: 
	Current Std Shift: [ ]
	Current Comp Rate: 
	Current SH2: 
	Current SH3: 
	Current Py End Date: 
	New Eff Date: 
	New Pos Number: 
	New Job Code: 
	New Home Dept: 
	New Pay Group: [ ]
	New Std Hrs: 
	New Comp Frequency: [ ]
	New Ben Salary: 
	New Strt Dt: 
	New End Date: 
	New mail drop: 
	NewStd Shift: [ ]
	New Comp Rate: 
	New SH2: 
	New SH3: 
	New Py End Date: 
	New VU Budget #: 
	VMG: Off
	VA/VU: Off
	Student: Off
	Current Super: 
	Current Super Name: 
	Current Read 2: 
	Current Read 3: 
	Current Read 4: 
	Current Read 5: 
	Current Fixed Dist: 
	Current Shft Bndry: 
	Current CCode: 
	New Super: 
	New Super Name: 
	New Read 1: 
	New Read 2: 
	New Read 3: 
	New Read 4: 
	New Read 5: 
	New CCode: 
	New Shft Bndry: 
	New Fixed Dist: 
	Current Center 5: 
	Current Job Cd 5: 
	Current % 5: 
	New Center 1: 
	New Center 2: 
	New Center 3: 
	New Center 4: 
	New Center 5: 
	New Job Cd 1: 
	New Job Cd 2: 
	New Job Cd 3: 
	New Job Cd 4: 
	New Job Cd 5: 
	New % 1: 
	New % 2: 
	New % 3: 
	New % 4: 
	New % 5: 
	EffortCert: Off


