
MANHATTAN HIGH SCHOOL
SERVICE VERIFICATION FORM
This section must be completed IN FULL by the student:

STUDENT NAME (print) __________________________________________________

STUDENT ID NUMBER _____________________________ DATE: ______________

STUDENT SIGNATURE __________________________________________________

GRADE _________________________CLASS OF _____________________________

ALL VERIFICATION FORMS ARE DUE BY THE LAST DAY OF EACH
SEMESTER IN WHICH THE HOURS ARE PERFORMED!

LATE VERIFICATION FORMS WILL NOT BE ACCPECTED!

This section must be completed by the organization/person for whom service was performed:

NAME OF ORGANIZATION/PERSON ______________________________________

SERVICE TYPE (Circle One) SCHOOL COMMUNITY

DETAIL/DESCRIPTION OF SERVICES PERFORMED (must complete):
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________

DATE(S) OF SERVICE __________________ TOTAL HOURS OF SERVICE _______

SUPERVISOR SIGNATURE ____________________________ PHONE ___________

This section to be completed by DSGP coordinator:

Date hours recorded on database:

DENIED for the
following reason: Duplicate Does NOT

meet the criteria of
the program.

Was NOT turned
in by the due date.

other:



RESPONSIBILITY is a major component of this program; therefore, be mindful that
you are directly responsible for compliance with program guidelines and completing the
proper forms to meet the set deadlines each year. You are also responsible for checking
your service hours reports at the end of each semester and reporting any errors to the
proper school officials. You are completely responsible for the accuracy and completion
of all forms. Manhattan High School assumes no responsibility if your service forms
and/or service reports are lost, misplaced, or inaccurate.

REQUIREMENTS:
The program is voluntary. All students are encouraged to participate.
Each candidate must register with the Distinguished Service Graduate Program

Coordinator.
Candidates must earn a minimum of 100 service hours.
One-fourth (25 hours) of the total number of hours must be in service to the

school; the other hours may be service to a community organization, church or
combination. Candidates must have representation in both school and
community hours.

Service hours done in coordination with other programsor activities do count (i.e.
Scouts, church, 4-H).

All service hours must be done outside of the school day.
Service hours done as part of class requirement or court-ordered community

service do not count.
Service hours for pay or for family members do not count.
Service hours must be submitted on completed verification forms with proper

signatures. Students should turn in forms immediately as they complete hours.
ALL VERIFCATION FORMS ARE DUE BY THE LAST DAY OF EACH
SEMESTER IN WHICH THE HOURS ARE PERFROMED! LATE
VERIFICATION FORMS WILL NOT BE ACCPECTED!

The Graduating class of the current year must turn in verification forms at
least three weeks before graduation. The Distinguished Service Graduate
Program Coordinator will notify you of the specific deadline date.


