Filing instructions for :
AFFIDAVIT OF EVIDENCE-IN-CHIEF

Kindly note that the sample attached is merely a guide and for the sole purpose of assisting you to prepare your
affidavits. It is NOT a form for you to fill and submit to the court.

- PREPARESTEP ONE
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FILETHREE -STEP

1. ALL documents should be typewritten. The Court will reject any handwritten document submitted for

filing. Do not print on both sides of the pages

2. Correct Originating Summons No. or Application No. should be indicated on the document-

Example: Originating Summons No. 12345

3. Indicate clearly if you are the Plaintiff or the Defendant. (This information is found in the Originating

Summons and in the Notice to attend Court).

4. State in detail the relevant facts you wish to plead under the various sub-headings given in each

paragraph. Paragraph number is essential for reference.

Type your name wherever applicable.

You should not fill up the date of affirmation. The Commissioner for Oaths (CFO) will fill up the date
when you and the CFO sign the document.

5. You should attach copies of all relevant exhibits to the document before you see the CFO.

Affidavits must be affirmed by a commissioner for oaths who are private
lawyers and NOT at the Syariah court, civil courts or Legal Aid Bureau

6. List of Commissioner for Oaths (CFO) is available at the following website:

http://www.conp.sg/co-np-directory-listing

You may search by the following criteria:
1) Street Name
2) Building Name
3) Language/Dialect group
4) Name
Note: Please choose the Commissioner for Oaths suitable for the language used for
your affidavit.

Fees* chargeable:
a) Affidavit - $25.00(cash)
b) Exhibits if collectively marked - $5.00(cash)

7. After affirmation of the Original document, make 2 photocopies and bring all 3 documents (1

Original + 2 copies) to the Syariah Court to file. Filing should be done on or before the date
given by the court at -

Syariah Court

Family Link @ Lengkok Bahru

8, Lengkok Bahru, #03-01

Singapore 159052.

(Select ‘Filing of Document’ at the Queue registration kiosk).

You may file your documents at these times -
Monday — Friday: 8:30 a.m. to 5.00 p.m.
Saturday: 8:30 a.m. to 12:30 p.m.
Payment of $12.00* by NETs or Cashcard only.



http://www.conp.sg/co-np-directory-listing

ARAHAN UNTUK MEMFAIL AFIDAVIT DI MAHKAMAH SYARIAH SINGAPURA:
Sila maklum bahawa contoh yang dilampirkan merupakan panduan sahaja yang bertujuan untuk membantu anda
dalam menyiapkan afidavit anda (persiapan dokumen untuk perbicaraan). la BUKAN satu borang yang harus diisi
untuk difail di Mahkamah ini.

1. Semua dokumen harus ditaip. Mahkamah akan menolak sebarang dokumen yang ditulis tangan. Jangan
mencetak pada kedua-dua belah muka surat.

2. Nombor Saman atau permohonan yang betul dan tepat harus ditaip dengan jelas di dalam dokumen anda.
Contoh : Nombor Saman ditaip sebagai Originating Summons No. 12345

3. Sila taip dengan jelas samada anda merupakan Plaintif atau Defendant. (Maklumat ini tertera di dalam
Surat Saman (Originating Summons) serta Surat Notis untuk Sesi Mahkamah (Notice to attend Court).

4. Sila taip semua fakta-fakta yang berkaitan dengan kes anda di bawah sesuatu tajuk yang tertentu dan di
dalam perenggan yang berasingan. Sila taip nama anda di dalam perenggan-perenggan yang sesuai.
Perenggan harus diberikan nombor untuk kemudahan rujukan.

Anda tidak perlu mengisi tarikh pengakuan (Affirmation date). Pesuruhjaya Sumpah akan mengisi tarikh
tertentu semasa anda dan Pesuruhjaya Sumpah menandatangi dokumen-dokumen tersebut.

5. Anda harus lampirkan semua bahan bukti(exhibit) yang berkaitan dengan kes anda sebelum anda
berjumpa dengan Pesuruhjaya Sumpah.

Afidavit haruslah disahkan oleh Pesuruhjaya Sumpah iaitu peguam swasta dan
BUKAN di mahkamah Syariah, mahkamah sivil atau Biro Bantuan Guaman

6. Senarai nama-nama Pesuruhjaya Sumpah boleh didapati di lelaman berikut:

http://www.conp.sg/co-np-directory-listing

Anda boleh mencari melalui kriteria-kriteria berikut:

1) Nama jalan
2) Nama bangunan
3) Bahasa/ bahasa dialek
4) Nama
Nota: Harap pilih Pesuruhjaya Sumpah yang sesuai dan fasih dengan bahasa yang digunakan di
dalam afidavit.
Bayaran-bayaran * yang dikenakan:
a. Afidavit - $20.00 (tunai)
b.  Bahan bukti (Exhibit) sekiranya dikumpulkan secara kesuluruhan - $5.00 (tunai)
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7. Selepas dokumen asli anda telah disahkan oleh Pesuruhjaya Sumpah, anda harus membuat 2
salinan dan bawa ketiga-tiga dokumen tadi (1 asli + 2 salinan) untuk difailkan di Mahkamah
Syariah. Dokumen harus difailkan pada tarikh yang diarahkan oleh Mahkamah Syariah ataupun
sebelum tarikh tersebut. Alamat Mahkamah Syariah ialah seperti berikut —

Mahkamah Syariah

Family Link @ Lengkok Bahru

8, Lengkok Bahru, #03-01

Singapura 159052

(Sila pilih “Filing of Document” semasa mengambil nombor Q)

Anda boleh memfail dokumen-dokumen anda pada waktu-waktu berikut —
Isnin — Jumaat : 8.30 pagi - 5.00 ptg
Sabtu: 8.30 pagi - 12.30 tghri

Bayaran $12.00* melalui NETs atau Kad Tunai (Cashcard) sahaja.



http://www.conp.sg/co-np-directory-listing

IN THE SYARIAH COURT OF THE REPUBLIC OF SINGAPORE

Originating Summons No

Between

(NRIC ) ...Plaintiff

And

(NRIC ) ....Defendant

AFFIDAVIT OF EVIDENCE IN CHIEF

IR
Name :

Address:

affirm and say as follows:

1. I am the *Plaintiff/Defendant in this action.

2. Where the facts set out in this affidavit are within my personal knowledge, they are
true. Where they are not within my personal knowledge, they are true to the best of

my knowledge, information and belief.

Date and Place of Marriage

3. (If the marriage was solemnized/registered overseas, provide details of
solemnization proceedings i.e .the nature of the nikah ceremony, who conducted the
solemnization, the name of the wali, wali’s relationship to the wife, names,

particulars and relationship of the witnesses to the spouses)

Ground/s of Divorce and Particulars

4. (State grounds of divorce and provide particulars)



Talak
5.

(State whether talak pronounced, if so when, how (verbal, by phone, sms etc) what

was said and circumstances surrounding the pronouncement)

Nafkah Iddah

6.

(State the amount *claimed/offered and reasons for *claiming/offering the amount)

Mutaah

7.

(State the amount *claimed/offered and reasons for claiming/offering the amount)
Custody Care And Control of minor children and access

(State particulars of the children, current arrangements such as residence, care
arrangements, school, financial provision, access arrangements. State proposed
arrangements such as residence, care arrangements, school, financial provision,
access arrangements and state what orders are being sought (i.e. whether joint or
sole custody, which party has care and control, arrangements for access). State

reasons why the orders sought are in the best interest of the children)

Financial Issues — Assets and Means

Occupation & Sources of Income

9.

Assets

(State occupation, designation, name of employer, gross and nett monthly income
(including salary, allowances, commissions, bonuses). If you are a sole-proprietor
or a partner in a business, state the name and nature of the business. If you are a
bankrupt, please state particulars of the bankruptcy order. If you are unemployed,

state when you were last working and the last monthly income drawn.)

(State any other sources of income aside from your employment/business, the

amount you receive from the sources and how often you receive the said income.)

(Enclose as exhibit - latest payslips, latest Notice of Assessment from IRAS, ACRA

search for businesses as exhibit, if applicable)



10.

11.

12.

13.

Properties situated in Singapore or overseas

(State if you own any properties in Singapore or overseas (including HDB
property/private property) provide address of property owned, names of joint-owners
and the manner in which property is held (i.e. whether as joint owners or tenants in

common))

(For each property, state the estimated value of the property, the outstanding
mortgage (if any), who is paying the mortgage (if any))

(Enclose as exhibits - CPF Housing Withdrawal Statement, bank statements
evidencing mortgage, latest HDB mortgage statement, valuation reports (if

available))

Particulars of motor vehicles in Singapore or overseas
(State if you own any motor vehicle(s) and provide the registration number(s) of the
vehicle(s). State if the vehicle is on hire purchase and the outstanding amount on the

hire purchase agreement.)

(Enclose as exhibit — hire purchase agreement, statements setting out payments
made towards any loan and the outstanding amount on the hire purchase

agreement)

Particulars of insurance policies in Singapore or overseas
(State if you own insurance policies and in relation to each policy, state name of
insurer, type of policy, policy number, amount insured, the beneficiary or

beneficiaries under the insurance policy and surrender value))

(Enclose as exhibit — insurance policies, letters from insurance companies showing

surrender values)

Particulars of shares, unit trusts, etc. in Singapore or overseas



(State if you own any shares (including shares purchased with Central Provident
Fund monies), warrants, bonds, stock options, and/or unit trusts provide particulars

including name of company, number of shares, current estimated value)

(Enclose as exhibit — Central Depository Pte Ltd (CDP) statements, documents or

statements evidencing ownership)

14. Particulars of bank accounts in Singapore or overseas
(State particulars of bank accounts/safe deposit boxes including name of bank, account
numbers, whether held in sole name or with joint account holder, name of joint account

holder (if any), amount in bank accounts.)

(Enclose as exhibit — latest bank statements)

15. Particulars of Central Provident Fund (“CPF”) monies
(State the amounts of the various accounts (Ordinary, Medisave, Special,

Investment, Retirement) in your CPF Account)

(If you had used your CPF monies to purchase any properties, state the amount

utilized from the CPF account)

(Enclose as exhibit — latest CPF statement setting out the latest CPF statement)

16. Other Assets
(State if you have any other assets (e.g. antiques, jewellery, country club
memberships) provide description and estimated value of the same)

(Enclose as exhibit — any documents evidencing value of assets)

17. Expenses / Financial Obligations



(State your expenses on a monthly basis. If you have annual/adhoc expenses, please
specify and explain. If you have children or other parties who are financially
dependent on you, please also state the expenses which you bear.

E.g.

(D) Food:

(ii) Transport:

(iii)  Utilities (water, gas and electricity):

(iv)  Telephone/Internet/Mobile Phone charges:

v) Rent:

(vi)  Children’s expenses (pls specify; school fees, tuition fees):

(vii)  Expenses of dependent (e.g. mother/father):

(viii) Payment of debt (pls specify):

(ix)  Other (pls specify): )

(If you have debts or owe monies to creditors, please state the creditors, the reason

the loan was taken, the amount outstanding and how repayment is being made.)

(Enclose as exhibits — copies of all bills, receipts, documents evidencing expenses)

18. Contributions to the Matrimonial Assets
(State any direct financial contributions towards the acquisition or improvement of
the matrimonial asset(s) e.g. payment for renovation, contribution towards purchase

of assets.)

(State any indirect financial and non-financial contributions towards the family
during the course of the marriage e.g. payment of bills, payment towards family

expenses, caring for the children.)

(Enclose as exhibit — receipts, documents evidencing contributions)

19. Proposal Regarding the Division of Matrimonial Assets



(State proposal for division of matrimonial property. If the matrimonial property is a

HDB flat, select one of the following options:

o

o
o
o

Option 1: The flat will be surrendered to the HDB.
Option 2: The Agreement for Lease with the HDB will be terminated.
Option 3: The flat will be sold in the open market.
Option 4: The other party’s share in the flat will be sold/transferred*
to:
e Myself
e Myself and [state name and relationship with yourself]:
® A third party [state name and relationship with yourself/other
party]:
Option 5: My share in the flat will be sold/transferred* to:
e  The other party
® The other party and [state name and relationship with the
other party]:
e A third party [state name and relationship with the other
party/yourself] :
Option 6: Others (please state brief details) )

20. Division of other matrimonial assets

(State your proposal on the division of other matrimonial assets (if any) (e.g. CPF

monies) and provide reasons for your claim.)

21. Any Other Issues/Information

(State any other issues and information)



Affirmed by __(insert your name) )

on / /20 )

Before me,

A COMMISSIONER FOR OATHS
(for document affirmed in Singapore)
NOTARY PUBLIC

(for document affirmed overseas)

* Note: This is a sample to be used as a guide only. You have to re-type all portions/items
which apply to you in a separate document. You may exclude any portion/item
which does not apply to you. If the item applies to you, you must provide all
relevant documents. All documents that you wish to attach are to be annexed as
exhibits (after the exhibit page).



THIS IS THE EXHIBIT COLLECTIVELY
MARKED AS “ "
REFERRED TO IN THE AFFIDAVIT OF

(INSERT YOUR FULL NAME)

AFFIRMED THIS DAY OF 201

BEFORE ME

A COMMISSIONER FOR OATHS




IN THE SYARIAH COURT OF THE REPUBLIC OF SINGAPORE

Originating Summons No:

Between

(NRIC ) ...Plaintiff

And

(NRIC ) ...Defendant

AFFIDAVIT OF EVIDENCE-IN-CHIEF

Name :
Address :

Filed this day of 20
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