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University of Management and Technology

Training Requisition Form

	Name:
	Department:

	Designation:
	Email:

	Date of Joining:
	Are you full time team member?  □ Yes □ No 

	Have you completed your probationary period?  □ Yes □ No

	Date of Training:
	Name of Training Organization:

	Training / Workshop Title:
	Training / Workshop Fee:

	Training Duration:
	Venue:
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Nature of Training / Workshop:

	
1. Explain, how this course will benefit you and its relationship to your job?  


	
2.
How UMT will be benefited by sending me to this training / workshop?



	
3.
After this training / workshop, I will be able to contribute by:

  


	Purpose of training
	□ Career Development
	□ Personal Development

	
	□ job Skills
	□ Any Other

	
Comment / Recommendation by the Dept. Head:

 

	
Comment / Recommendation by the Domain Head:



	
Comment / Recommendation by the Head HR:




Rector’s Approval:






Human Resource Department

