Request for Survey Approval
Use this form to submit a request for survey approval. First, save a copy of this form to your computer. Provide detailed answers to each of the questions below by selecting the appropriate checkbox(s) or typing in the shaded area (it will expand as you type). Refer to PVCC's Survey Policy for additional information.  Submit this form electronically (as an e-mail attachment) to Jolene Hamm.  After reviewing your form, IRPIE will contact you if additional information or consultation is needed.  Please do not begin your survey until it is approved. 

Date:
     
Name of person submitting request:
     
Unit/department/division:
     
1.  Survey Title:         COMMENTS   \* MERGEFORMAT 
2.  Who will be responding to the survey?
 FORMCHECKBOX 
  Prospective students

 FORMCHECKBOX 
  Currently enrolled students

 FORMCHECKBOX 
  Exiting (graduating) students

 FORMCHECKBOX 
  Graduates/Alumni

 FORMCHECKBOX 
  Formerly enrolled students (non-graduates)

 FORMCHECKBOX 
  Faculty

 FORMCHECKBOX 
  Staff

 FORMCHECKBOX 
  Administrators

 FORMCHECKBOX 
  Employers

 FORMCHECKBOX 
  Other (please specify)       
3.  What is the purpose of this survey?
     
4.  When will this survey be administered?


 FORMCHECKBOX 
  On an ongoing basis (e.g., survey is “live” all the time)


 FORMCHECKBOX 
  On an “as needed” basis (e.g., at workshops)


 FORMCHECKBOX 
  Annually



 FORMCHECKBOX 
  Summer semester



 FORMCHECKBOX 
  Fall semester



 FORMCHECKBOX 
  Spring semester


 FORMCHECKBOX 
  Every semester


 FORMCHECKBOX 
  One time only


 FORMCHECKBOX 
  Other (please specify)      
5.   Begin date of survey administration       
      End date of administration       
6.   How will this survey be administered?


 FORMCHECKBOX 
  Electronically


 FORMCHECKBOX 
  Paper/pencil 



 FORMCHECKBOX 
  Interview


 FORMCHECKBOX 
  Focus groups

6.  The request/invitation to complete the survey will be:


 FORMCHECKBOX 
  sent to respondents by e-mail.

 FORMCHECKBOX 
  sent to respondents by mail.

 FORMCHECKBOX 
  presented to respondents face-to-face.  Where?       


 FORMCHECKBOX 
  posted on a Web page.  What page?       

 FORMCHECKBOX 
  included in a college publication. Which one(s)?      

 FORMCHECKBOX 
  other (please specify)      
7.  Will responses be   FORMCHECKBOX 
 anonymous (respondents are unknown),  FORMCHECKBOX 
 confidential (respondents may be known, but will not be identified), or   FORMCHECKBOX 
 neither anonymous nor confidential?

8  Who is responsible for:

Survey development       
Survey administration/deployment       
Data collection         

Data entry       
Data analysis       
Report preparation       
Dissemination of results      
9.  Who will receive copies of the survey results?

     
10.  How will survey results be used?
     
11. Provide drafts of the [1] cover letter/e-mail, [2] instructions for respondents, and [3] survey questions.  Text can be copied and pasted below (for short surveys), or documents can be provided as attachments when this form is submitted.
     
(To be completed by IRPIE)

Status:

 FORMCHECKBOX 

Approved



 FORMCHECKBOX 

Approved pending revision/response (see comments)



 FORMCHECKBOX 

Not Approved

Approved:  
_________________________
Date:


Jolene Hamm


Director, IRPIE

Comments:
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