
PO# ______________ 
 

Vendor#______________ 
 

Architecture and Allied Arts Purchase/Web Order Request Form 
 
 

Requestor’s Name   ___________________________________ Requestor’s Phone# _______________________ 
 

Requestor’s E-mail  ___________________________________ Date Ordered  _______________________ 
 

Business Purpose ____________________________________________________________________________ 
 

Vendor Name  ____________________________________________________________________________ 
 

Vendor Address ____________________________________________________________________________ 
 

Vendor Phone  _______________________ Vendor E-mail  ___________________________________ 
 

Vendor Fax  _______________________ Vendor Website ___________________________________ 
 

# Product # Description Qty Unit Unit Price Extended Price 
1             
2             
3             
4             
5             
6             
7             
8             
9             

10             
11             
12             
13             
14             
15             
16             
17             
18             
19             
20             
21             
22             
23             
24             
25             
26             
27             
28             
29             
30             

 

            Shipping ______________ 
 

            Total     ______________ 
 

Pay From ______________________________________   Check One 
                    (Index/Activity Code or Foundation Account)    Hold for pick-up       Web Order   
 

          Mail vendor       E-mail Vendor 
 

          Fax vendor 
 

Approval ______________________________________   Put in A&AA box _______________________ 
 
Rev 9/30/2009 
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