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HR Communications Event Promotion Request Form
Please review our privacy statement relating to information we collect, choice/opt-out, and correction/updating of personal information before proceeding.
Please complete all fields:
Event name: ______________________________________________________________
Date: _______________________________ Time: _______________________________
Location: _________________________________________________________________

Is this a recurring event?


No


Yes (choose frequency):


Daily

Weekly

Monthly

Annual
Other: ______________

Event type:

Seminar

Workshop

Employee Benefit
Other: ___________________
Sponsoring organization/department (please select all that apply):

Human Resources

Well ‘Canes

Workforce Engagement and Development

Equality Administration
Other: __________________
Event summary (in your own words, please write the intended message and please be as specific as possible):
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
University of Miami Human Resources’ mission is to foster a culture of excellence, learning, fairness, and inclusion.
We support the University in fulfilling its mission.

Open to the public
By invitation only
By appointment only
Audience to be reached:

Faculty/Staff

Students

Alumni

Local Community

Former Employees
Event contact name:
______________________________________________________
Phone: __________________________________ Email: __________________________
Please save your completed form and submit via email to Melissa Cabezas at m.cabezas1@miami.edu. You will be contacted within three business days. Thank you.
University of Miami Human Resources’ mission is to foster a culture of excellence, learning, fairness, and inclusion.
We support the University in fulfilling its mission.
