Thesis/Project Format Review and Feedback Form

This form is used by the Division Chair to indicate formatting changes required after the initial thesis/project
review. You should proofread your work carefully and not rely on your typist or advisor for addressing formatting
requirements. Please note that manuscripts appearing to have not been carefully reviewed for formatting prior to
being turned in will simply be returned until a demonstrated effort at formatting has been made. Please note that a
sampling of needed corrections is provided through the initial review and it is the student’s responsibility to

ensure that all occurrences are subsequently corrected.

Student Name

Date

Formatting

Sample of Corrections Needed

Completed/Correct

Left & Top margin 1.5” from edge

Right & Bottom margin 1” from edge

Advisor Approval Page complies with OGS

Format Approval Page & Signature block complies
with OGS

Page #1 and beyond found 1” from top and right edge

Font — Times New Roman & 12 pt.

Heading Levels comply with APA

Table(s) comply with APA

Figure(s) comply with APA

In-text citations comply with APA

References comply with APA

Appendices comply with APA

Additional Comments:

As a general rule, please be sure that your Table of Contents (TOC) page and headings in your manuscript match.

Please refer to the three documents listed below for details on corrections.

1. CSUS Guide for Thesis/Project Format

2. Thesis/Project Format Requirements Division of Social Work, CSUS
3. Publication Manual of the American Psychological Association

NOTE: This form must be returned with your corrected thesis/project. Please indicate on back of this sheet,

pages where you have made corrections.

Dr. Dale Russell

Division of Social Work

, Division Chair

Date




