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Kelly Automated Scheduling System

Preferred Substitute Employee Request Form 
· List the substitute employees you would like added to your school’s preferred substitute teacher list. These substitute employees will see assignments in your school before the general pool.

· Send completed forms to Kelly Educational Staffing via fax at 504-362-7131 or e-mail  2914@kellyservices.com.
	School Name:
     

	Submitted by:
     
	Date:
     


	Substitute Employee Name

	1.      
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	3.      

	4.      
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	6.      
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