	
	Student Name: _____________________________________ Date: ______________


Mock Interview Preparation Evaluation Form

Cover Letter & Resume (Note: 1 = low and 5 = high)
	Professionalism
	1
	2
	3
	4
	5

	Appropriate use of fonts and design; nice paper; language is appropriate to audience; etc.


	Organization
	1
	2
	3
	4
	5

	Information is easy to find; letter flows well; resume is organized logically; etc.


	Clarity
	1
	2
	3
	4
	5

	Written clearly; easily understood; letter asks for something; used proper grammar; accurate spelling; etc.


	Content
	1
	2
	3
	4
	5

	Letter and resume contain needed information; resume highlights applicant’s abilities; highlights transferable and workplace skills; etc.




Interview (Note: 1 = low and 5 = high)
	Professionalism
	1
	2
	3
	4
	5

	Dress appropriate for interview; arrived on time; behaved appropriately; etc.


	Speaking voice
	1
	2
	3
	4
	5

	Sounded confident and sincere; volume was appropriate; etc.


	Interpersonal skills
	1
	2
	3
	4
	5

	Etiquette appropriate to situation; acted positively; interacted well with others; etc.



	Clarity
	1
	2
	3
	4
	5

	Gave clear and logical responses to questions; communicated well; etc.



	Question answering
	1
	2
	3
	4
	5

	Gave appropriate answers to all questions; highlighted important skills and talents; etc.




Interview comments:
