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Summary Interview Assessment Form
(To be completed by the chair of the panel)
	Department:
	Post Title:
	Ref.:


	Candidate name
	Summary of the selection panel’s assessment

	Appointable?

Yes/No

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Name of Successful Candidate: 


	Name of reserve candidate: 
(The reserve candidate is the second most appointable candidate. This candidate’s details will be held by Human Resources for a maximum of 12 months from the date of the interview. If the first choice candidate does not take up the post the reserve candidate can be approached by the recruiting department to establish whether he/she is still interested in the appointment).



	Form completed by:
	Date:


This form should be returned to HR Services with the Offer of Appointment Form and interview papers for the successful candidate.  (Please note that where the appointment is funded from external funds, the Offer of Appointment Form should be sent to the Research Office in the Finance Department in the first instance for authorisation.)
