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[bookmark: Check9] Undergraduate Student Engagement Funds Request/Reimbursement Form
Please submit completed form and documentation to Tempe-ECF 130 or Poly-Santan 330.
[bookmark: __Fieldmark__17_532826601][bookmark: __Fieldmark__17_532826601][bookmark: __Fieldmark__17_532826601][bookmark: __Fieldmark__20_532826601][bookmark: __Fieldmark__20_532826601][bookmark: __Fieldmark__20_532826601][bookmark: __Fieldmark__23_532826601][bookmark: __Fieldmark__23_532826601][bookmark: __Fieldmark__23_532826601][bookmark: __Fieldmark__26_532826601][bookmark: __Fieldmark__26_532826601][bookmark: __Fieldmark__26_532826601]Program: |_|EPICS    |_|Fulton Student Organization (FSO)    |_|GCSP   |_|Startup Center      
[bookmark: __Fieldmark__32_532826601][bookmark: __Fieldmark__32_532826601][bookmark: __Fieldmark__32_532826601] |_|Other: ____________________________

Date:                             Requested By:                                                Phone:                                       	                    
[bookmark: Check8][bookmark: __Fieldmark__57_532826601][bookmark: __Fieldmark__57_532826601][bookmark: __Fieldmark__57_532826601][bookmark: __Fieldmark__63_532826601][bookmark: __Fieldmark__63_532826601][bookmark: __Fieldmark__63_532826601][bookmark: __Fieldmark__68_532826601][bookmark: __Fieldmark__68_532826601][bookmark: __Fieldmark__68_532826601]Funding Source: |_|FSO: Dean’s Funding   |_|FSO: Non-Dean’s Funding |_|FSO: Other: __________________________
[bookmark: __Fieldmark__74_532826601][bookmark: __Fieldmark__74_532826601][bookmark: __Fieldmark__74_532826601][bookmark: __Fieldmark__85_532826601][bookmark: __Fieldmark__85_532826601][bookmark: __Fieldmark__85_532826601][bookmark: __Fieldmark__91_532826601][bookmark: __Fieldmark__91_532826601][bookmark: __Fieldmark__91_532826601][bookmark: __Fieldmark__98_532826601][bookmark: __Fieldmark__98_532826601][bookmark: __Fieldmark__98_532826601]|_|EPICS: Women & Philanthropy     |_|EPICS: Intel    |_|EPICS: Gore             |_|EPICS: Other: ________________________
[bookmark: __Fieldmark__104_532826601][bookmark: __Fieldmark__104_532826601][bookmark: __Fieldmark__104_532826601][bookmark: __Fieldmark__107_532826601][bookmark: __Fieldmark__107_532826601][bookmark: __Fieldmark__107_532826601]|_|GCSP: FSE 150 course   |_|GCSP: Outreach Funding        
                                 
Account #:                      	FSO/EPICS/Startup Team Name or GCSP Student: ______________	__
Public Purpose (Include group who made the purchase, for what program, what the purchase was and why it was purchased): ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

President/Treasurer/Finance Chair/Professor  Approval: __________________________    ____________________________________
[bookmark: _GoBack]				                           Printed Name				Signature
Fill in the box appropriate to your request
	ASU Invoice To Be Paid-ATTACH THE INVOICE     
[bookmark: __Fieldmark__183_532826601][bookmark: __Fieldmark__183_532826601][bookmark: __Fieldmark__183_532826601]|_|Memorial Union    
[bookmark: __Fieldmark__186_532826601][bookmark: __Fieldmark__186_532826601][bookmark: __Fieldmark__186_532826601]|_|ASU-Catering
[bookmark: __Fieldmark__189_532826601][bookmark: __Fieldmark__189_532826601][bookmark: __Fieldmark__189_532826601]|_|Other: ____________________________
Other Invoice To Be Paid         
[bookmark: __Fieldmark__194_532826601][bookmark: __Fieldmark__194_532826601][bookmark: __Fieldmark__194_532826601][bookmark: __Fieldmark__197_532826601][bookmark: __Fieldmark__197_532826601][bookmark: __Fieldmark__197_532826601]|_|Anton    |_|Artcraft  
[bookmark: __Fieldmark__203_532826601][bookmark: __Fieldmark__203_532826601][bookmark: __Fieldmark__203_532826601]Reminder: |_| I have attached the invoice to be paid     
	Reminders for my reimbursement (if requested), I have included:
[bookmark: __Fieldmark__213_532826601][bookmark: __Fieldmark__213_532826601][bookmark: __Fieldmark__213_532826601]|_| All original receipts taped to a 8 ½ x 11 sheet of paper or all vendor emailed receipts (such as Amazon purchases) 
[bookmark: __Fieldmark__220_532826601][bookmark: __Fieldmark__220_532826601][bookmark: __Fieldmark__220_532826601]|_| If my name is not typed on the receipt by the vendor: my credit card statement with the requested reimbursement charges and my name on the credit card statement
[bookmark: __Fieldmark__226_532826601][bookmark: __Fieldmark__226_532826601][bookmark: __Fieldmark__226_532826601]|_| If my name is not on the statement: a copy of my credit card with all but the last 4 digits and my name blacked out.
If my reimbursement request involves food, I have included:
[bookmark: __Fieldmark__232_532826601][bookmark: __Fieldmark__232_532826601][bookmark: __Fieldmark__232_532826601]|_| A completed and signed Business Meals Form
[bookmark: __Fieldmark__238_532826601][bookmark: __Fieldmark__238_532826601][bookmark: __Fieldmark__238_532826601]|_| Attendee list 

	Reimbursement Request                 
Name:  
Affiliate ID#:  
Mailing Address:  
City, State, Zip:  
	



	List in general, what you are purchasing or purchased
(i.e. catering for meeting, airfare, competition materials, etc.)
	Cost

	
	

	
	                    
	                    

	
	

	
	

	# Invoice pages  	       
	Total                                                                                   
	



--------------------------------------------------------FOR OFFICE USE ONLY------------------------------------------------------------------
USE Staff Authorization __________________________________________    _____________________________
				   		Signature		                     		       Date
[bookmark: __Fieldmark__338_532826601][bookmark: __Fieldmark__338_532826601][bookmark: __Fieldmark__338_532826601][bookmark: __Fieldmark__345_532826601][bookmark: __Fieldmark__345_532826601][bookmark: __Fieldmark__345_532826601][bookmark: __Fieldmark__353_532826601][bookmark: __Fieldmark__353_532826601][bookmark: __Fieldmark__353_532826601]|_|Recorded  			|_|Submitted date: _________________   		 |_|Reconciled
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