
Employee Shift Exchange Form 
 
Date:            
 
Employee requesting change:        
 
Reason for shift change: 
 
 
 
 
Shift changes made: 
 
 
 
 
 
Comments: 
 
 
 
 
 
 
 
Signed:            

(by typing my name I agree that all the information is accurate) 
 

Approved by:           
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