ICPSR Data Deposit Form
Please complete this Data Deposit Form to inform the Inter-university Consortium for Political and Social Research about the substantive and technical characteristics of your data collection. Completing the form ensures that your collection will be accurately and thoroughly described for potential secondary analysts in the social science community. ICPSR will use the information to prepare a study description in its online data catalog and to create an authoritative bibliographic citation.                                 
Most importantly, the data deposit form grants permission for ICPSR to archive and distribute your data collection. Please sign below to attest to all of the statements above the signature line and then fax this page to ICPSR. Contact ICPSR staff (734-615-7957) if you need help completing this form. You may submit a separate document in place of this form if that document provides the necessary information.
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By signing, you give assurance of the following:
· I have implicit or explicit copyright to this work and have the right to make it publicly available through ICPSR.

· I give my permission for the Data Collection to be used by ICPSR for the following purposes, without limitation:

· To redisseminate copies of the Data Collection in a variety of media formats

· To promote and advertise the Data Collection in any publicity (in any form) for ICPSR

· To describe, catalog, validate and document the Data Collection 

· To store, translate, copy or re-format the Data Collection in any way to ensure its future preservation and accessibility 

· To incorporate metadata or documentation in the Data Collection into public access catalogues

· I give my permission to ICPSR to enhance, transform and/or rearrange the Data Collection, including the data and metadata, for any of the following purposes:

· Protect respondent confidentiality

· Improve use

· To the extent allowable by law or permitted by the sponsor of the data collection, in preparing this data collection for public archiving and distribution, I have removed all information directly identifying the research subjects in these data, and I have used due diligence in preventing information in the collection from being used to disclose the identity of research subjects

· I further agree to release and hold harmless ICPSR (including staff and the ICPSR Council) and University of Michigan from any and all liability from claims arising out of any legal action concerning identification of research subjects, breaches of confidentiality, or invasions of privacy by or on behalf of said subjects

· If applicable, the Institution Review Board (IRB) on my campus granted permission for the data collection effort underlying the file(s) being deposited.
Name and title (please print): _________________________________________________________

Institutional affiliation: _______________________________________________________________

Signature: ________________________________________________________________________

Date of Data Deposit: __________________ 
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I. Study Citation.
1. Principal investigator(s) and their respective affiliation(s) at the time of data collection (for multiple investigators, give proper name order):  

2. Title. Provide a descriptive title of the data collection, including the time period(s) and geographic location(s) that the data cover: 
3. Place of production (city/state) of data collection, date of production, and organizational name of data producer:

4. Sponsoring or funding agency (if applicable) and grant number:

5. Person/organization responsible for collecting data:

6. Special collaborator(s) (if applicable):

7. Contact person for questions about the data. This should be someone who can address substantive and technical issues with regard to the data collection. Include the e-mail address and phone number of the contact person:

II. Study Description. Provide an abstract of the study. The abstract should describe the theoretical framework that informs the study, research questions addressed by the study, and any specific hypotheses tested.
III. Study Methodology and Sampling. Provide an in-depth description of the study sampling and methodology, if available, or answer the individual questions below. 

1. Unit of analysis (for example, individuals, households, metropolitan area):

2. Source(s) of data (for example, personal interviews, telephone interviews, self-enumerated questionnaires, administrative records):

3. Type of data collection (e.g., survey, aggregate, census/enumeration, experimental, event/ transaction, clinical, program source code, machine-readable text, administrative records, etc.):

4. Date(s) the data were collected (provide specific dates and ranges, e.g., month/day/year-month/day/year):


5. Time span covered by the data collection (months/days/years -- include specific dates and ranges):


6. Geographic area(s) to which data are relevant (for example, New York City, Singapore, United States, Springfield [Ohio]):

7. Unit of geographic analysis (for example, Census tract, state, precinct): 

8. Describe the universe of the study: 

9. Is the data collection one of a series? If so, provide a description of the series:

10. Describe the type of sample(s) obtained. If a complete sampling description is available in a printed publication, cite the complete citation for that publication, or provide a separate file with your submission. 

11. Provide the response rate for each sample: 

12. Describe the established measurement tools used in your study (for example, MMPI, CPI, DSM-IV, CES-D, SF-36, Addiction Severity Index):

13. Indicate any weights used in your data collection and describe them in detail:

IV. Updating an Existing ICPSR Data Collection. If this is a new edition, extract, or special version of an existing ICPSR data collection, explain what has changed from the previous version:

      Should the old version continue to be made available?

V. Study Bibliography. List all publications describing or resulting from the data collection. You may provide a list in a separate document. Include the full title, full names of author(s), place of publication/publisher, journal name/volume/issue, full date, and page numbers, as applicable:

VI. Documentation Files. ICPSR prefers to receive documentation and other files associated with your data collection in electronic formats such as ASCII (text files) or Microsoft Word. The original source document is always preferred, but we will accept PDF files if they are PDF-A (image plus text). The codebook should specify the data position for each variable, describe the contents of each variable, provide full question text, and identify the range of possible codes and their meanings for each variable. Please provide the following documents, if available:

· Codebook

· Final project report, project summary, or other description of the project

· Bibliography of publications describing or resulting from the data

· Summary statistics (frequency distributions, means, etc.) of all variables

· Data collection instrument(s). An electronic version of each instrument, if applicable, including interview schedules, self-administered questionnaires, data collection forms for transcribing information from records, paper tests and scales, screening forms, and call-report forms, should be included along with a description of the circumstances in which each was used (study populations, time periods, etc.)


VII. Data File Inventory. ICPSR prefers to receive data files in the following formats: SAS transport, SPSS portable, and Stata. It is also helpful to have value and variable labels and question text provided electronically. Provide an inventory of all data files below in the order they appear on your storage media:

	
	Data File #1:

	File Name
	

	File Structure
	  rectangular   hierarchical 

	# Cases
	

	# Variables
	

	File Format
	 SAS transport     SPSS portable     Stata     ASCII      Other


	
	Data File #2:

	File Name
	

	File Structure
	  rectangular   hierarchical 

	# Cases
	

	# Variables
	

	File Format
	 SAS transport     SPSS portable     Stata     ASCII      Other


	
	Data File #3:

	File Name
	

	File Structure
	  rectangular   hierarchical 

	# Cases
	

	# Variables
	

	File Format
	 SAS transport     SPSS portable     Stata     ASCII      Other


[Copy, paste, and fill in additional tables as needed]
1. Are the data are compressed?   yes      no

2. If the data are compressed, what software was used to compress them? 

VIII. Restrictions and Confidentiality. 

1. Do you wish to place any restrictions on the availability of the data? 

· Yes. If yes, explain the reasons for the restrictions:

· No

2. Possibility of Linking Data Files. 

a. Can the data files be linked?    yes      no

b. If the data files can be linked, specify the relationship between the files and the variables that link them:

c. Would linkage pose any risk of violation of confidentiality?    yes   no

IX. Quality Checking the Data. Were the following quality-control procedures completed for all numeric data files? 

	Consistency in skip and response patterns checked?
	 yes      no      don’t know

	Missing data codes standardized?
	 yes      no      don’t know

	Undocumented codes checked?
	 yes      no      don’t know


ICPSR can expedite the release of a data collection via its Web site and its online Data Analysis System (DAS), if the collection meets certain requirements. For more information on how to prepare datasets for rapid release, go to http://www.icpsr.umich.edu/access/deposit/dissemination-ready.html.

X. Method of Data Collection Submission.
Indicate the method being used to submit the data collection: 


CD-ROM. Number of discs submitted: ____________________


E-mail Attachment. If you are certain that ALL DATA FILES HAVE BEEN STRIPPED OF IDENTIFYING INFORMATION, you may submit your data collection to ICPSR via e-mail attachments. If you are uncertain about whether RESPONDENT confidentiality would be comprised or are concerned that it might be compromised, submit the data and accompanying files via CD-ROM or other media.


Other Media. Specify type: ______________________________________

See also ICPSR’s Responsible Use Statement and the Guide to Social Science Data Preparation and Archiving: www.icpsr.umich.edu 
File name (include suffix, e.g., codebook1.doc)�
File format (e.g., MSWord, ASCII text, Word Perfect)�
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