Company Property Asset  Receipt Form
I, 






, acknowledge receipt of the following company property from [COMPANY NAME] for business use only:

Make:


Model:

Serial Number:

· Power Supply Cord
· Standard AC Cord

· Dongle Cord

· Carry Case
I understand that this property has been loaned to me and is the sole property of [COMPANY].  I am expected to exercise due care in my use of this property and to utilize such property only for authorized purposes.  Negligence in the care and use will be considered cause for disciplinary action, which may result in discharge.

I also understand that the company property must be returned to [COMPANY] at the time of my separation from employment or when it is requested by my manager or supervisor and that I will be charged for any property issued and not returned to the Company.
Employee Signature




Manager Signature

Date






Date

