QUOTE FORM 
 CUAICTS2015 CUA Quote Form – Part A
	PART A: REQUEST TO CONTRACTOR

	This Quote incorporates the Department of Finance Request Conditions and General Conditions of Contract [August 2012], the Common Use Arrangement (CUAICTS2015), the attachments (if applicable) and the Customer (Agency) Contract (to be completed when the quote is accepted, if applicable).

	QUOTATION INFORMATION

	Quotation Number: 

	Quotation Title:
(Required)

	Date of Issue:

	Quotation Closing Date and Time:

	Submission of Offer Details:

	Offer Validity Period: [Number of]* Months from closing date. 
*Specify number of months. (e.g. Three (3) months)

	Buying Entity:

	Contact Person for this Quotation
Name:	
Title:	
Telephone:	
E-mail:

	Contract Management Contact
Name:	
Telephone:	
E-mail:
Address: 

	Payment of Accounts Contact
Name:	
Telephone:	
E-mail:
Address:

	[bookmark: __Fieldmark__498_1812273707][bookmark: __Fieldmark__498_1812273707][bookmark: __Fieldmark__498_1812273707][bookmark: __Fieldmark__504_1812273707][bookmark: __Fieldmark__504_1812273707][bookmark: __Fieldmark__504_1812273707]Preferred Payment Method:  Purchasing Card	 |_|  	EFT 	|_|	

	Qualitative Criteria (if required):
E.g.: 
Suitability of proposed services (xx%)
Specified personnel (xx%)
Demonstrated skills and experience to undertake projects of a similar nature (xx%)
Methodology (xx%)
(While elements of local content such as service source and locations could be included in suitability of proposed services, Local Content should not be included and assessed as a separate criterion)

	SCHEDULE 1 - CUSTOMER CONTRACT DETAILS
Special Conditions that apply to this quote: (Please tick below if applicable)
Note: By default, Contractors are not bound to these Special Conditions unless specified.

	Contract Term/ Contract Extension Options 
(Select one)
	[bookmark: Check1][bookmark: __Fieldmark__528_1812273707][bookmark: __Fieldmark__528_1812273707][bookmark: __Fieldmark__528_1812273707]|_| 	The Term will commence on the Contract Commencement Date and will expire when the Services have been supplied in accordance with Clause 6 of the General Conditions.
OR
[bookmark: Check2][bookmark: __Fieldmark__536_1812273707][bookmark: __Fieldmark__536_1812273707][bookmark: __Fieldmark__536_1812273707][bookmark: Text331][bookmark: Text33][bookmark: Text33][bookmark: Text33]|_| 	The Term of the Customer Contract is [insert number of months or years]. 
	The Customer has [insert number] options to extend the Term, each option having a, one (1) [year/month] duration.

	Price Variation 
(Select one)
	[bookmark: Check14][bookmark: __Fieldmark__559_1812273707][bookmark: __Fieldmark__559_1812273707][bookmark: __Fieldmark__559_1812273707]|_| The price is fixed for the Term
OR 
[bookmark: Check15][bookmark: __Fieldmark__567_1812273707][bookmark: __Fieldmark__567_1812273707][bookmark: __Fieldmark__567_1812273707]|_|(Specify Mechanism e.g. On each anniversary of the Commencement Date, the Price will be varied by the Consumer Price Index (Consumer Price Index, Australia (Cat No 6401.0):  1 All Groups, Index Numbers – Perth))

	Police Clearance (Delete row if not applicable)
	[bookmark: Check7][bookmark: __Fieldmark__574_1812273707][bookmark: __Fieldmark__574_1812273707][bookmark: __Fieldmark__574_1812273707]|_| Clause 18.4 of the General Conditions applies
The Contractor must comply with police clearance request within thirty business days of the request. 
[bookmark: __Fieldmark__580_1812273707][bookmark: __Fieldmark__580_1812273707][bookmark: __Fieldmark__580_1812273707]|_| Clause 18.4 of the General Conditions does not apply.

	Confidential Information 
(Select one)

	[bookmark: Check3][bookmark: __Fieldmark__587_1812273707][bookmark: __Fieldmark__587_1812273707][bookmark: __Fieldmark__587_1812273707]|_| 	The Customer specifies the following information to be “Confidential Information” under paragraph (b) of the definition of “Confidential Information” in clause 2.1 of the General Conditions:
[Insert confidential information]
OR
[bookmark: __Fieldmark__596_1812273707][bookmark: __Fieldmark__596_1812273707][bookmark: __Fieldmark__596_1812273707]|_| 	For the purposes of paragraph (b) of the definition of “Confidential Information” in clause 2.1 of the General Conditions, there is no information that is specified by the Customer as confidential.

	Intellectual Property Owner
(Select one)
IMPORTANT NOTE: 
Under Clause 23.1 of the General Conditions, the owner of Intellectual Property Rights in New Material is the State of Western Australia, unless if the owner is to be an entity other than the State (eg. a particular statutory authority), specify that entity in this Special Condition.

	[bookmark: __Fieldmark__609_1812273707][bookmark: __Fieldmark__609_1812273707][bookmark: __Fieldmark__609_1812273707]|_| 	Clause 23.1 of the General Conditions applies.
OR
[bookmark: __Fieldmark__615_1812273707][bookmark: __Fieldmark__615_1812273707][bookmark: __Fieldmark__615_1812273707]|_| 	[	] is the owner of the Intellectual Property Rights in New Material for the purposes of clause 23 of the General Conditions.
OR
	If the owner of Intellectual Property Rights in New Material is to be the Contractor, use this Special Condition.
[bookmark: Check4][bookmark: __Fieldmark__626_1812273707][bookmark: __Fieldmark__626_1812273707][bookmark: __Fieldmark__626_1812273707]|_|	The Contractor is the owner of the Intellectual Property Rights in New Material for the purposes of clause 24 of the General Conditions.

	Warranties
	[bookmark: __Fieldmark__632_1812273707][bookmark: __Fieldmark__632_1812273707][bookmark: __Fieldmark__632_1812273707]|_|	The successful Respondent must give, or ensure the Customer has the benefit of, the following warranties: 
[bookmark: Text411][bookmark: Text41][bookmark: Text41][bookmark: Text41][Insert warranties] 
OR 
[bookmark: Check6][bookmark: __Fieldmark__644_1812273707][bookmark: __Fieldmark__644_1812273707][bookmark: __Fieldmark__644_1812273707]|_|	For the purposes of clause 19.5 of the General Conditions, no warranties are specified.

	Performance Guarantee, Financial Undertaking, Discharge of Performance and Financial Guarantee and Liquidated Damages and Trigger Events.
(Delete row if not applicable)
	Contact your Government Procurement representative for assistance in wording these clauses if applicable.


	Payment Schedule (if any): Please insert relevant payment schedule if applicable.
 (E.g. Payment on a monthly basis in arrears, 40% at provision of milestone 1 and 40% at delivery of Project Outcomes.)

	Insurances - 
Contact your Government Procurement representative for assistance if your procurement contains moderate to high risks and/or has a total estimated contract value above $5M and may require higher insurances and liability caps. 
(Delete row if not applicable)


	Contract Management Requirements
Reporting 

Meetings 
 
Key Performance Indicators 
 (e.g. Ability to meet specified timelines, ability to provide quality reports/service, response time to issues or attach service level documentations.  Refer to the ICT Module for sample of a Service Level Agreement).





	SCHEDULE 2 – STATEMENT OF REQUIREMENTS

	Category
	Service
	Please Select

	1
	ICT Planning and Advisory Services
	[bookmark: Check10][bookmark: __Fieldmark__783_1812273707][bookmark: __Fieldmark__783_1812273707][bookmark: __Fieldmark__783_1812273707]|_|

	2
	ICT Business Solutions Implementation Services
	[bookmark: __Fieldmark__788_1812273707][bookmark: __Fieldmark__788_1812273707][bookmark: __Fieldmark__788_1812273707]|_|

	3
	ICT Environment Management Services
	[bookmark: __Fieldmark__792_1812273707][bookmark: __Fieldmark__792_1812273707][bookmark: __Fieldmark__792_1812273707]|_|

	Scope of Work / Other Requirements (specify or refer to an attachment):
(e.g. Background information of the scope of services, description of the work/project to be carried out, indicative hours. Refer to the ICT Module for sample of required information.)





	Deliverables/ Output/ Outcome (specify or refer to an attachment): 
(e.g. Service Level Agreement, Report, Subscription Service, Paper, Project Plan, Managed Services with 97% customer satisfaction through survey.)





	[bookmark: ICTMODULE]Optional: For complex requirements, the following ICT Module attachment should be completed and attached to the Quote Form:
[bookmark: ICTMODULE][bookmark: ICTMODULE]
[bookmark: _MON_1488263577][bookmark: _MON_1515241425]
Instructions: 
To access the document, double-click on the icon above. A new window will appear with the document. Please save the attachment to ensure your changes to the ICT Module is saved. 
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CUAICTS2015 ICT Services CUA quote FORM – PART B
Contractor to complete and return to Contact Person specified in Part A Quotation Information
	PART B: CONFIRMATION BY RESPONDENT

	TO: 
(Public Authority name and contact person)
	Quotation Number:

	Quotation Title:

	Name of Respondent: 

	Registered Address or Principal Place of Business: 

	Respondent Address for Receiving Contractual Advice:

	Contractor ABN and/or ACN:

	Name of Respondent Contact Person:

	Phone:
	Fax:
	Email:

	Is the Respondent a small business that employs less than twenty (20) people?
(Yes / No)

	Quotation Details:
The Customer reserves the right to reject any Offer that does not properly address the Quote Form, and/or which contains material departures from Quote Form.
The Respondent must confirm whether it will comply with the conditions specified in this Quote Form.  If the Respondent will not comply with any clause of the Quote Form, the Respondent must set out:
(A). the clause it will not comply with;
(B). the extent of non-compliance – including the alternative clause, if any, or a description of any changes it requires to the Quote Form; and
(C). the reason for non-compliance.
Does the Respondent agree to the Quotation Form?
Yes/No
If no, provide details.

	Participants (including subcontractors):
Is the Respondent acting as an agent or trustee for another person or persons?
[bookmark: __Fieldmark__897_1812273707][bookmark: __Fieldmark__897_1812273707][bookmark: __Fieldmark__897_1812273707]|_|Yes 
[bookmark: __Fieldmark__900_1812273707][bookmark: __Fieldmark__900_1812273707][bookmark: __Fieldmark__900_1812273707]|_| No
If yes, provide details.

Is the Respondent acting jointly or in association with another person or persons?
[bookmark: __Fieldmark__905_1812273707][bookmark: __Fieldmark__905_1812273707][bookmark: __Fieldmark__905_1812273707]|_|Yes 
[bookmark: __Fieldmark__908_1812273707][bookmark: __Fieldmark__908_1812273707][bookmark: __Fieldmark__908_1812273707]|_| No
If yes, provide details.

Has the Respondent engaged, or does the Respondent intend to engage, another person or persons as a subcontractor in connection with the supply of the Services.
[bookmark: __Fieldmark__913_1812273707][bookmark: __Fieldmark__913_1812273707][bookmark: __Fieldmark__913_1812273707]|_|Yes 
[bookmark: __Fieldmark__916_1812273707][bookmark: __Fieldmark__916_1812273707][bookmark: __Fieldmark__916_1812273707]|_| No
If yes, provide details.

	Criminal Convictions:
The Respondent must confirm that neither the Respondent nor any person included in the Specified Personnel has been convicted of a criminal offence that is punishable by imprisonment or detention. Has the Respondent or any person included in the Specified Personnel been convicted of a criminal offence that is punishable by imprisonment or detention?
[bookmark: __Fieldmark__922_1812273707][bookmark: __Fieldmark__922_1812273707][bookmark: __Fieldmark__922_1812273707]|_|Yes 
[bookmark: __Fieldmark__925_1812273707][bookmark: __Fieldmark__925_1812273707][bookmark: __Fieldmark__925_1812273707]|_| No
If yes, provide details.

	Conflict of Interest:
Does the Respondent or any person included in the Specified Personnel have any actual, potential or perceived conflict of interest in relation to the performance of this Customer Contract (if awarded) by the Respondent?
[bookmark: __Fieldmark__931_1812273707][bookmark: __Fieldmark__931_1812273707][bookmark: __Fieldmark__931_1812273707]|_|Yes 
[bookmark: __Fieldmark__934_1812273707][bookmark: __Fieldmark__934_1812273707][bookmark: __Fieldmark__934_1812273707]|_| No
If yes, provide details.

	Response to requirements of Deliverable/ Output/ Outcome: 



	Response to Qualitative Criteria  (if specified in Part A):



	SCHEDULE 3 – PRICING

	Project Deliverables/ ICT Services/ Name and Title of Proposed Resources
	Estimate Units required
	Price/Unit
(e.g. yearly, monthly, Daily, Hourly, Other)

	Total Cost inc GST


	
	
	Exc GST
	Inc GST
	

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	Other costs (please list and specify)
	$

	Travel and accommodation (if applicable provide details)
	$

	Disbursements or other charges  (if applicable provide details)
	$

	Total for Engagement 
	$

	 OR Total all inclusive contract price
	$

	[bookmark: Check5][bookmark: __Fieldmark__972_1812273707][bookmark: __Fieldmark__972_1812273707][bookmark: __Fieldmark__972_1812273707]Attachments    |_|   Yes

	Service Start Date:
	Completion Date:

	[bookmark: __Fieldmark__984_1812273707][bookmark: __Fieldmark__984_1812273707][bookmark: __Fieldmark__984_1812273707][bookmark: __Fieldmark__990_1812273707][bookmark: __Fieldmark__990_1812273707][bookmark: __Fieldmark__990_1812273707]Accepted Payment Method:  Purchasing Card (specify if limit applies)………. |_|  	EFT 	|_|
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