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Bournemouth Borough Council Events Application 
 
Please complete this form including as much detail as possible.  If you have any queries, 
please contact the Events Team on 01202 451718. 

 
Name of Event: 
 

 

  

Organisation 
Applying and 
Charity Number if 
Applicable: 

 

  

Contact Name: 
 

 

  

Address for 
Correspondence: 
 
 
 

 

    

Contact no. prior 
to event: 

 Contact no. for 
duration of event: 

 

    

Fax Number: 
 

 E-mail Address:  
 
 

  

Site required: (Be 
specific, if necessary 
include a site map) 

 

  

Space required: 
(Length, width, 
height) 

 

  

Date(s) Required  
 

    

Arrival Time:  Departure Time: 
 

 

    

Event Start Time: 
 

 Event Finish 
Time: 

 

  

Expected number 
of people 
attending: 
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LICENSABLE ACTIVITIES 
 

The following activities are ‘Licensable’ under the 2003 Licensing Act.  Please tick the appropriate box 
to confirm whether your planned event will include any of these activities.  If you answer ‘yes’, 
please provide further details in the ‘Planned Activities’ box below. 
 

 Yes  No 

Plays    

Films    

Indoor Sporting Events    

Boxing or Wrestling Entertainment    

Live Music    

Recorded Music    

Performances of Dance    

Circus Performances    

Facilities for Making Music    

Facilities for Dancing    

Circus Workshops    

Supply of Alcohol    
 

PLANNED ACTIVITIES: 
 

As well as the above listed Licensable Activities, please provide a detailed overview of the 
planned activities for your event in the box below.  Please include as much details as 
possible, continuing on a separate piece of paper if necessary: 
 
Please also include details of any sampling/merchandising/flyer distribution, 
charges to the public, amplification of music or commentary, or media promotion 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 3 

 
EVENT PROMOTION 
 
Would you like your event to be added onto the Tourism website event listings 
(www.bournemouth .co.uk)? Y/N  
 
 
IF ‘YES’ PLEASE COMPLETE THE BOX BELOW WITH A DESCRIPTION OF THE 
EVENT AS YOU WISH IT TO APPEAR ONLINE? Please include details of event timings, 
location, entry fees, contact details and any other relevant information. 
 
 
 
 
 
 
 
 
 
 
 
 
 

. 
 
 

 
 
Cost of Events 
 

The minimum charge for holding an event on council land is £100 plus VAT or 
from £50 plus VAT for charitable events.  This charge is dependent on the size, 
duration, and requirements for your event and the exact cost will be advised on 
receipt of the application form. 

PLEASE MAKE SURE YOU READ THE ACCOMPANYING EVENT GUIDELINES 


