BRIDGEND COUNTY BOROUGH COUNCIL
HACKNEY CARRIAGE / PRIVATE HIRE VEHICLE TRANSFER NOTICE FORM
Please read the Guidance Notes overleaf before completing this form
Existing Licence Holder/Seller of Vehicle
Full Name(s) …………………………….…………………………………………………..
Address(es)   …………………………………………………………………………………
…………………………………………………………………………………………………                                                                           
I/We hereby give Notice that as from (date)  . . . . . . . . .Hackney Carriage/Private Hire 
Licence No. . . . . .  . . . . . . . . . Vehicle Registration Number …………………………….
was transferred to Name. . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . ………………………
Address . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Telephone Number………………………………………………………………………..
If more than one current owner please give details of all parties.
Signed . . . . . . . . . . . . .. . . . . . . . . . . . . .(1) Signed…………………………………(2)
-----------------------------------------------------------------------------------------------------------
New owner/purchaser of vehicle
I/We write to inform you that as from . . . . . . . . . . . . . . . . . . . . . . .  I/We shall be the legal 
Owner(s) of Hackney Carriage/Private Hire Licence No. ………..
Vehicle Registration No.    …………………………….
Names, addresses and telephone numbers of all proposed owners if not specified above:
(1)……………………………………………………………………………………………..
(2)……………………………………………………………………………………………..
Name of Operator if Private Hire Vehicle    ………………………………………………..
This authority is under a duty to protect the public funds it administers, and to this end may use the information you provide on your application form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes.  We may also share your information with other Council departments and regulatory bodies for the purposes of ensuring public safety and public health.    Any information you provide will be used in accordance with the Data Protection Act 1998. 
For further information, see www.bridgend.gov.uk and select ‘Data Protection’ on the A-Z. of services.
By signing this form, I agree to be bound by all regulations, conditions and byelaws applicable to hackney carriages/private hire vehicles (as applicable) and agree to produce the relevant documentation in connection with this vehicle. 
This form must be completed and returned to the Licensing Section, together with the fee of £_____ and the documents specified overleaf.  (Please refer to fees list on www.bridgend.gov.uk or telephone the Licensing Section on 01656 643103/09)
Date ……………Signed . . . . . . . . . . . . .. . . . . . . . (1)  Signed (2) ………………………………...
ADVISORY NOTES FOR THE TRANSFER OF A HACKNEY CARRIAGE OR PRIVATE HIRE VEHICLE LICENCE (NOVEMBER 2009)
Section 49 of the Local Government (Miscellaneous Provisions) Act 1976
Existing Licence holder/seller of vehicle
If a licence holder of a hackney carriage or private hire vehicle transfers his or her interest to another person, he or she must, within fourteen days of the transfer, complete the Vehicle Transfer Form giving notice to the transfer to the Council.  Failure to do this without reasonable excuse is an offence under the above Act.  You therefore remain legally responsible for the vehicle until such time as the transfer is completed.  
· You may give notice using the Council’s form by completing part 1 of the form with your details.  
· You must arrange for the V5 DVLA Vehicle Registration document (log book) to be completed to reflect the transfer and give this to the new owner.
New owner/purchaser of vehicle
You are advised to check that the taxi you are buying is currently licensed by Bridgend County Borough Council.  You should satisfy yourself that the vehicle licence documentation, licence identification disc vehicle plate and door signs are in order.  You should also ask for sight of the vehicle registration documentation including any documentation relating to personalised number plates (if applicable).  If you require further advice please contact 01656 643103.
· You should complete the second part of the Vehicle Transfer Form to confirm the transfer.  You will be required to produce a valid insurance certificate showing your name and address which also specifies the right to use the vehicle for public or private hire or as a hackney carriage/private hire vehicle.
· You must provide a copy of the V5 DVLA Vehicle Registration document (log book) showing that the log book is being transferred to you.
· You must submit the transfer form, valid insurance document, log book and fee to the Council for processing.  The process will not be determined until the fee is received. 
· You must not use the vehicle unless a current licence is in force and the terms and conditions, including obtaining the necessary insurance, have been complied with. 
· Upon completion of the transfer you will receive an update licence.
You will be required to provide the log book, showing your name and address within one month of receiving the licence.  Failure to do this may affect subsequent renewal applications.
If you are buying a private hire vehicle, it must be used in conjunction with a private hire vehicle operator licence.  If you are to be the operator you will need to make a separate application to the Council before the vehicle can be used.  Please ring the Licensing Section on 01656 643103 for further information.
Completed forms, accompanying notices and fee may be submitted in person at the Customer Services Centre Mondays 10.00 am to 1.00 pm ; Tuesdays to Fridays 8.30 am to 1.00 pm.   If you wish to submit by post please make sure you include all the above documents and fees.  
