
Security Consent Form

Each additional "party to the application"     and "guarantor"     must complete and sign a copy of this form. You 
should provide the completed form to the person completing the application on behalf of the applicant.  We recommend 
that you use a secure method of transfer when returning the completed form and required documents to the person 
completing the application on behalf of the applicant.  The completed form and required documents should then be 
uploaded by the person completing the application on behalf of the applicant by the closing date.

First Name:

Criminal Convictions
Please tell us below if you have any unspent criminal convictions in any country (which include conditional discharges). By criminal 
conviction we mean any offence that you were found guilty of committing by Court or Military Court Martial (this includes motoring 
offences) even if you did not attend. Answering 'yes' does not necessarily mean that we cannot consider the application or, if 
applicable, your suitability to act as a guarantor, but if you do have any unspent criminal convictions they may be taken into account 
when considering the application and, if applicable, your suitability to act as a guarantor.

Please note: that you will also be required to upload a Basic Disclosure certificate.

Please note: that for motoring offences, the period for which the criminal conviction remains unspent may be longer than the period 
of licence endorsement or associated driving disqualification.  If you are an additional party to the application unspent driving 
convictions will be considered and may specifically prevent you from working in a driving role, if applicable. Any unspent driving 
conviction(s) that prevents you from undertaking a Post Office role with driving duties, if applicable, will form part of the overall 
Security Vetting results. If you have a conviction that is spent under the terms of the Rehabilitation of Offenders Act 1974 (as 
amended) you can honestly answer that you do not have a criminal record.

Have you ever been convicted of a criminal offence in any country, which is currently unspent?

YES: NO:

Impending Prosecutions
Please also tell us if you have any prosecutions that may be impending (this also includes motoring offences). Answering 'yes' does 
not mean that we cannot consider the application or, if applicable, your suitability to act as a guarantor, but if you do have any 
impending prosecutions this may result in the application being delayed pending the outcome of your hearing.

You may be both an additional party to the application AND a guarantor.  You should indicate this below but do not need to fill 
in a separate form in each capacity. 

Title:

Capacity*:

Surname:

Additional party to the application/guarantor information

Previous Surname(s): Previous Forename(s):

Address Line 1: Address Line 2:

Middle Name(s): 

Date of Birth:

Postcode:County:

Previous Address (if period of residence is LESS than 5 Years

Address Line 2:

Town/City: Postcode:County:

House Number/Name: Address Line 1:

Do you have any impending prosecutions outstanding (including motoring offences)?

YES: NO:

Please note: that any documents you provide may be checked to detect identity fraud and your details may be shared with law 
enforcement and other appropriate authorities in connection with such checks. Any suspect documents may also be reported to law 
enforcement and other relevant authorities. Misrepresentation or failure to disclose material facts may lead to the rejection of the 
application, or, if appointed, to immediate termination of any contract awarded to the applicant and/or legal action.

*Please use the dropdown to indicate your relation to the application

House Number/Name:

Town/City:

Current UK Address



Please tick this box to confirm your agreement to the declaration and consents set out above.

Signed: Date:

Full Name:

Security Consent Form

---------------------------------------------------

Declaration
I declare that I am not aware of any circumstances, which, if known to Post Office Limited, might call into question my honesty 
and suitability in connection with the applicant's appointment as Operator/Postmaster. 
I declare that the answers and information I have given in this form are to the best of my knowledge correct and I understand 
that if this declaration is found to be false or incomplete, Post Office Limited will be entitled to bring any contract on which the 
applicant is appointed to an end.

Consent to security checks and identity verification
I understand and acknowledge that for the purposes of considering the application and, if applicable, my suitability as a guarantor, 
Post Office Limited may carry out credit reference checks and other security checks on me which could involve approaching credit 
reference agencies for information about my credit history and/or the use of any information which Post Office Limited already 
holds on me, as well as obtaining information about me from third party sources such as Companies House, Experian and the 
Electoral Roll. 
I consent to Post Office Limited carrying out, for such purposes, a voter check on me, a credit check on me (which may involve 
the use of credit reference agencies) and inspecting the attached Basic Disclosure certificate relating to me and supplied by me, as 
well as a check against any other information that Post Office Limited holds on me.
I understand that if the applicant is offered appointment as an operator of a Post Office branch by Post Office Limited, information 
about my identity and (if I am an additional party to the application) right to work in the UK (including copies of original 
documentation (such as my passport)) will be retained on file by Post Office Limited and used to evidence the steps that were 
taken to validate my identity and (if I am an additional party to the application) my right to work in the UK during the application 
and appointment process, and used to validate my identity throughout my relationship with Post Office Limited.  

Use of my information
I understand that the information referred to above, together with any other information and documents provided by me or on my 
behalf to Post Office Limited will be held and used by Post Office Limited in order to consider and process the application and, if 
applicable, to consider my suitability to act as a guarantor.  The information collected about me during the application process will 
also form the basis of any ongoing contract should the application prove successful, and Post Office Limited may retain and use 
this information throughout and in connection with both my and the applicant's ongoing relationship with Post Office Limited.
I understand that any financial information provided with the application (including the information contained in the business plan) 
will be used to consider and process the application and, should the application prove successful, may be used as part of any 
review of the ongoing financial performance of the branch.
If I am an additional party to the application I also understand that if the applicant is applying to operate Mailwork services, Post 
Office Limited may share my name with Royal Mail Group in order for Royal Mail Group to arrange to visit the proposed branch 
premises and evaluate, in conjunction with Post Office Limited, the suitability of the relevant premises to provide Mailworks 
services.   If the application to provide Mailwork services is successful then Post Office Limited will share information collected 
during the application process with Royal Mail where this is necessary to enable Royal Mail and Post Office Limited to efficiently 
manage the provision of Mailwork Services from the branch.
If the applicant is not offered appointment as an operator by Post Office Limited, this information will be retained by Post Office 
Limited for 12 months and then securely destroyed.

Consent to the use of sensitive information
I understand that in order to assess the applicant's suitability to operate a Post Office branch and, if applicable, my suitability as 
an additional party to the application and/or to act as a guarantor, Post Office Limited requests information about criminal 
offences I have committed (or am alleged to have committed) and I consent to the use of such information for this purpose.  
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