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3 Self assesment evaluation forms

INTRODUCTION 

SAMPLE SURVEY FORMS FOR SCHOOL SELF ASSESSMENT                                                                                                         

WHY THEY ARE USED?

Evaluation tools are used to determine if input is achieved or are able to meet the targets and also as a means of assisting in planning and follow up actions or activities. In this 
regard the following tools have been designed to be used to determine whether the objectives of the school have been met or at least any progress has been made. Ideally lessons 
also can be learned on how the progress was made and what still needs to be done. The most common ways of assessing or evaluating an activity or program is through checklists, 
rubrics, surveys, observations, interviews etc.

The primary aim of using these tools in this document is to review and draw attention to the quality of education provided to the students in a child friendly environment. 

WHO IS IT FOR?

This is YOUR tool for your continuous improvement. These tools can also be used by external evaluators or those working within it. External evaluators are the people who are 
doing the monitoring and evaluation at the province level or the personnel from the Educational Supervision and Quality Improvement Division which has the mandate for monitor-
ing and evaluation of the schools in the Maldives. Educational Development Center, Center for Continuing Education, Faculty of Education and any other professional body of the 
Ministry of Education can be part of the external evaluation team. 

Internal evaluators are the people who are directly involved in developing a Child friendly programme in the school, namely:  students, parents, teachers, school heads, School 
board members, parent teacher associations.

There are 15 sample survey forms developed based on the 5 dimensions which specifically evaluate some of the indicators. A Sample School Performance Data form is also de-
veloped for the evaluators to collect data on the performance of the previous year and the performance of this year’s evaluation and set a target or identify the areas which need 
to be progressed. After the completion of the performance data the ratings of the indicators should be identified and recorded in the rating sheet according to the collected data. 
Identify the needed areas for in-service or training and develop a school improvement plan.

The school improvement team will decide whether additional tools need to be prepared for certain dimensions/standards to complement the Standards and Indicator list and 
will prepare it themselves. All the evaluation forms included in this document are samples which the schools can use or develop on their own according to the need of the school. 



SAMPLE SURVEY FORMS FOR SCHOOL SELF ASSESSMENT

Rating keys for the survey forms 

1= Poor or None. The indicator is seldom or never found in the classroom or the school. It is not a day 
to day norm nor is it an impression that  people would take away from a visit to the school( Not at all)

2= Fair. This indicator is found in some classes, and sometimes in the school. It is not regular or frequent 
most classes do not demonstrate this. It is the exception not the norm. ( sometimes)  A visitor would be 
unlikely to get this impression of the school.

3= Good. The indicator is found in most classes and most times throughout the school. This is the norm 
in the school not the exception( most of the time)

4= Excellent. This indicator is found in all classes and throughout the school at all times. Any visitor to 
the school will recognize this quality ( Always)

ATTENTION: It should be noted that the natural temptation of respondents to award a middle ranking is avoided 
by the use of an even number of rankings. For example, in a 1-5 ranking system, 3 tends to be used as a 
neutral ranking; thus, four level of ratings forces the respondents to rate the item either more negatively (1-2) or 
more positively (3-4).
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Rating Sheet 

Brief Instructions: 

Read detailed instructions for the use of CFS Standards and indicators. 

Complete observation of classrooms, review relevant documents, indoor/outdoor common areas, and interview representatives of the school community (child, 
parent, teacher, administrator, community member, and school board member) to gain detailed information about the school. 

Use the detailed document with criteria for each standard and note evidence provided for each. 

On this form tick the rating based on collected data. For emerging, all of the criteria for that category must be evident to select that rating. If not, write “not yet” 
to the left of “emerging”. For higher ratings, all of the criteria in the previous ratings must be met, in addition to all of the criteria for that rating. When in doubt, 

choose the lower rating, allowing motivation for improvement. Discuss results and plans for improvement with the School improvement Committee. 
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DIMENSION 1: Inclusivity

Standard 1.1   Policy on Inclusivity Emerging Progressing Achieving Achieved

School has a policy on inclusivity to ensure that all children are sought out, enrolled and placed 
in a learning environment that best meets the specific needs of male and female members of the 
school community without bias or discrimination.

Standard 1.2  Annual Enrollment and Projection Emerging Progressing Achieving Achieved

Annual enrollment and projection reporting includes current year census data, educational and 
health information from each household.
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Standard 1.3  Inclusion Plan Emerging Progressing Achieving Achieved

Students with special needs experience a meaningful plan of inclusion with an annual Individual 
Education Plan (IEP), trained specialists and adaptive learning equipment and materials.

Standard 1.4  Children At Risk Emerging Progressing Achieving Achieved

Children who leave school before completion of the final year (Grade 10 or 12) are sought out 
for re-enrollment in a setting appropriate to their learning needs. 

Standard 1.5  Leadership and Mentorship Emerging Progressing Achieving Achieved

All students, regardless of ability and/or background (nationality, SES) are included in student 
leadership and mentorship.
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Standard 2.1  Curriculum/Syllabus  Emerging Progressing Achieving Achieved

Curriculum/syllabus and/or framework is learner centered and differentiated based on students’ 
ability, interests, backgrounds, local culture, tradition, Islamic values, locally relevant livelihoods 
and life skills.

Standard 2.2   Lesson Planning  Emerging Progressing Achieving Achieved

Planning and preparation of lessons stems from the belief that leaner  centered learning is 
important and appropriate to support the school mission and vision

Standard 2.3  Teaching and Learning Strategies  Emerging Progressing Achieving Achieved

Varied teaching and learning strategies are experienced by students to enhance active participa-
tion and improve achievement for both boys and girls according to their interests and abilities.

DIMENSION 2: Learner Centered Teaching and Learning
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Standard 2.4  Teaching and Learning Resources  Emerging Progressing Achieving Achieved

Teaching and learning resources are provided which promote intellectual, social and physical 
learning needs of all students.

Standard 2.5  Learning Environment  Emerging Progressing Achieving Achieved

The school provides a friendly, stimulating, and safe environment that promotes social, physical, 
and intellectual learning needs of all students.

Standard 2.6   Learner Centered Assessment  Emerging Progressing Achieving Achieved

Learner centered assessment practices and procedures improve teaching and learning and 
enhance student performance
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Standard 2.7    Co-curricular/ Curricular/ Career and Vocational Guidance  Emerging Progressing Achieving Achieved

Co-curricular, curricular and career/vocational guidance are aligned with the school mission and 
vision, are child friendly, and prepare students as responsible citizens.
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Standard 3.1    Health Personnel and Facilities   Emerging Progressing Achieving Achieved

The school has qualified health personnel, a School Health Team (SHT)and essential facilities to 
provide health services, promote school health, formulate and implement policies (as per MoH 
and MoE policies and guidelines) to improve and support health and well-being of all students 
and staff.

Standard 3.2     School Health Policies  Emerging Progressing Achieving Achieved

School health policy(s) is/are comprehensive document(s) written to engage the school commu-
nity in the most important and current issues affecting student health and safety.

Standard 3.3     Health and Nutrition Services  Emerging Progressing Achieving Achieved

School health personnel, together with health partners (government/NGO) provide a range of 
health related services to all students and teachers to enhance student learning and achieve-
ment.

DIMENSION 3: Health and Safety
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Standard 3.4    Health Education  Emerging Progressing Achieving Achieved

The school provides health education that helps the students and school community to acquire 
the knowledge, attitude, values and skills needed to practice healthy behavior and lifestyle.

Standard 3.5     Healthy Physical Environment  Emerging Progressing Achieving Achieved

The school proactively ensures the safety of all members of the school community by provid-
ing a safe, hygienic, pleasant and stimulating environment and uphold practices that support a 
sustainable and energy efficient environment  

Standard 3.6     Healthy social environment  Emerging Progressing Achieving Achieved

The social environment of the school is an environment of care, trust and friendliness which 
fosters good relationship among and between staff , students and the community and which 
encourages student attendance and involvement in school.
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Standard 3.7     Fitness and Activities  Emerging Progressing Achieving Achieved

The school has a regular program of sports, recreation and physical fitness activities with active 
involvement of all school community members. 
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Standard 4.1      Family Participation Emerging Progressing Achieving Achieved

School acknowledges the importance of family and provides an open and welcoming atmos-
phere for their involvement.

Standard 4.2       Communication  Emerging Progressing Achieving Achieved

Communication between school, community and family is consistent, relevant, and transparent.

Standard 4.3    Parental Role  Emerging Progressing Achieving Achieved

School advocates parents to play an integral role in assisting student learning as well as their 
growth and development.

DIMENSION 4: School, Family and Community Partnerships
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Standard 4.4     Community Involvement  Emerging Progressing Achieving Achieved

School and community work together to design, implement, monitor and assess youth develop-
ment programs in the community.

Standard 4.5      Community Resources  Emerging Progressing Achieving Achieved

School makes use of community resources to improve education and development of students
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Standard 5.1      Planning Emerging Progressing Achieving Achieved

Planning and school improvement is a continuous process and guided by all stakeholders ac-
cording to the vision and mission of the school

Standard 5.2       Professional Development   Emerging Progressing Achieving Achieved

Principal and leading teachers provide and facilitate instructional leadership to support quality 
teaching and learning.

Standard 5.3        Personnel Qualifications and Skills   Emerging Progressing Achieving Achieved

Staff qualifications and leadership skills are acknowledged, verified and utilized by the principal 
to enhance the collective expertise for the quality and improvement of the school.

DIMENSION5: Leadership and Management



36 Self assesment evaluation forms

Standard 5.4         Human Resource  Management  Emerging Progressing Achieving Achieved

The principal leads, manages, and utilizes all human resources for the sustainable development 
and quality of the school.

Standard 5.5          Infrastructure and Finance Management  Emerging Progressing Achieving Achieved

Principal as a leader manages the finance and school infrastructure according to government 
rules and regulations.

Standard 5.6          Leadership  and Community  Emerging Progressing Achieving Achieved

The principal is an ambassador of the school to the community.
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Standard 5.7          Community Collaboration   Emerging Progressing Achieving Achieved

The School Board and the Parent Teacher Association (P.T. A ) work collaboratively with the 
school principal and other members of the school community to support student learning and 
development.

Standard 5.8           Student Leadership  Emerging Progressing Achieving Achieved

School principal ensures fair participation of all students in the decision making processes.
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