Oracle BOE: Invoice Form (AP.4a Plus Credit)

Version 7.2
This form should be used for all organisations
​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​


INVOICE FORM PLUS CREDIT (AP.4a Plus Credit)

Please note that sections marked with a * are mandatory
	Requestor Details

	Requestor Name *
	     
	Directorate *
	     

	Tel.  Number *
	     
	Organisation *
	 FORMDROPDOWN 



	Invoice & Supplier Details

	Invoice Date

(dd/mm/yyyy)  *
	     
	Date Invoice Received (dd/mm/yyyy)
	     

	Is Invoice in Dispute?
	Yes    FORMCHECKBOX 

	No       FORMCHECKBOX 


	Invoice Number
	     

	Purchase Order Number*
	     

	Supplier Name*
	     

	Address Line 1 
	     

	Address Line 2
	     

	Address Line 3
	     

	Country
	     
	Post Code
	     

	Supplier No
	     
	Supplier Site*
	     


	Payment Details

	Gross Amount*
	     
	Total Tax
	Outside Scope

	Less Credit*
	     
	Credit Tax
	Outside Scope

	Payment Due to Bank
	0 FORMTEXT 

0

	
	

	Bank Account Number*
	     
	Sort Code*
	     

	Payment Method
	GBS Transfer
	Payment Date (dd/mm/yyyy)
	     

	Special Instructions  
	     


	General Ledger Account Code Line

Where no PO is available please enter the following MANDATORY information

	Line #
	Amount
	Tax Code
	Line Description

	     
	     
	 FORMDROPDOWN 

	     

	Entity
	Business Unit
	Cost Centre
	Account Code
	Prog Code
	Analysis 1
	Analysis 2
	Spare 1
	Spare 2
	Inter-Entity

	    
	     
	
	
	
	
	
	
	
	

	Line #
	Amount
	Tax Code
	Line Description

	     
	     
	 FORMDROPDOWN 

	     

	Entity
	Business Unit
	Cost Centre
	Account Code
	Prog Code
	Analysis 1
	Analysis 2
	Spare 1
	Spare 2
	Inter-Entity

	    
	     
	
	
	
	
	
	
	
	

	Line #
	Amount
	Tax Code
	Line Description

	     
	     
	 FORMDROPDOWN 

	     

	Entity
	Business Unit
	Cost Centre
	Account Code
	Prog Code
	Analysis 1
	Analysis 2
	Spare 1
	Spare 2
	Inter-Entity
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This form should accompany invoices sent to ap@uksbs.co.uk 
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