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CHANGE ORDER 

REQUEST (PROPOSAL)
  

Project:  
 

 
 
To:   
 

 
 
Re:   

Change Order Request Number:  
 
From (Contractor):  
 
Date:  
 
A/E Project Number:  
 
Contract For:  
  

 
This Change Order Request (C.O.R.) contains an itemized quotation for changes in the Contract Sum or Contract Time in response to 
proposed modifications to the Contract Documents based on Proposal Request No. . 
  
 
Description of Proposed Change: 
 

 
Attached supporting information from:          ☐ Subcontractor         ☐ Supplier         ☐                              ☐ 
   
 
Reason For Change: 
 

  
 
Does Proposed Change involve a change in Contract Sum?  ☐ No ☐ Yes [Increase]  [Decrease]          $ 
Does Proposed Change involve a change in Contract Time?  ☐ No ☐ Yes [Increase]  [Decrease]       days. 
  
 
Attached pages:  ☐ Proposal Worksheet Summary:  

 ☐ Proposal Worksheet Detail(s):  
 
 
Signed by: Date:  
  
 
Copies: ☐ Owner     ☐ Consultants      ☐                              ☐                               ☐                                ☐                           ☐ File 
  
 


