
 

 

Promotion/Tenure Application Form 

The University of Louisiana System 

 

Name:       Campus: UNO 

 (Last Name, First Name . . . )   

Department:       Date Submitted:       

   (Month/Day/Year) 

Current Rank/Title:1       University ID Number:       

  College: [Select from Menu] 

Date Appointed:       Years of Service:2       

 (Month/Year)     In UL/LSU Systems:       

Appointment Status: [Select from Menu]     In Present Rank::       

Pay Basis: [Select from Menu]     Years Elsewhere:       

  

Graduate Faculty 

Status: 
[Select from Menu] 

 

Request Review for: 

 Promotion to the Rank of: [Select from Menu] 

 
Promotion with Tenure to 

the Rank of: 
[Select from Menu] 

 Tenure Only:  

 Effective Date of Action: August 13, 2014 

 

Education: 
Degree and Institution 

(Reverse Chronological Order) 

Date Awarded 
(Month/Year) 

            

            

            

            

            

            

            

 

 

 

 

 

                                                           
1 Title should be complete—e.g., Professor and Chair; Endowed Professor of . . . etc. 
2 Years to effective date of leave; include current year. 
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Professional Experience (Including UL/LSU System): 

Institution3 
(Reverse Chronological Order) 

Rank 
(Academic and Other as 

Approprate) 

Appointment Period 
(Month/Year) 

                  

                  

                  

                  

                  

                  

                  

                  

 

 

 

Please Note:    
 

 Do not punch holes in documents. 
 

 Do not staple documents. 
 

 Do organize the attached curriculum vitae in UNO format (see below for general format; the 
complete document is online).  Please include all of the top three levels of the hierarchy in your 
format (i.e., “Background,” “1.,” “A”), indicating “N/A” where appropriate; you may employ 
greater discretion in determining how many of the remaining levels that you include.   

 

GENERAL CURRICULUM VITAE FORMAT 

Background  

 (Report all items in reverse chronological order.)  

Education: Institution, degree or program, dates  

Experience  

A. Academic: Description with rank, period of appointment  

B. Other professional: Position, period of appointment  

 

Scholarly and Creative Productivity  

(Report all items within each category in reverse chronological order.)  

 1. Publications  

(List only those items that have actually been published.)  

A. Books  

(Specify whether you served as an author or editor. Give place, publisher, date of publication, and names of 

other authors/editors, if any, in the order in which they appear on the publication.)  

a. Scholarly books  

 i. Refereed  

                                                           
3 Please show individual ranks (i.e., do not group Assistant, Associate, Full Professor ranks on same line).  There is no need to list 
graduate assistantships unless they are particularly relevant; post-docs should be listed. 
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ii. Non-refereed  

b.  Text books  

i.  Refereed  

ii.  Non-refereed  

B.  Refereed/Invited Publications  

(Include the number of printed pages for each publication and list the names of authors in the order in which 

they appear on the publication. Also, indicate which publications were invited.)  

a.  Book chapters  

b.  Journal articles  

c.  Refereed monographs  

d.  Refereed proceedings 

C.  Other Publications  

a.  Non-refereed academic journal articles (no outside reviewer)  

b.  Others (working papers, non-refereed proceedings, abstracts, trade journals, reviews, popular publications)  

 

2.  Items Accepted for Publication but Not Yet Published  

(Give as complete information as possible.)  

3.  Artistic or Other Creative Contributions  

(Exhibits, performances, productions, compositions, software, etc. Group the entries in a manner that is standard for your discipline.)  

4.  Participation at Professional Meetings  

(Presentations at professional meetings. Provide the title, co-authors (if any), name of the meeting; when and where it took place.)  

5.  Other Scholarly or Creative Activities  

A.  Service in role of discussant, critic, reviewer for professional meeting or publications  

B.  Service in role of officer of professional organization, program committee member, session organizer for professional meeting  

C.  General editorship of journal, monograph series, book series  

D.  Professional society membership  

6.  Awards, Lectureships, or Prizes  

(List those that show recognition of scholarly or artistic achievement.)  

7.  Grants and Contracts  

A.  Grants and contracts received  

(Indicate project title, source and amount of grant, and date grant was approved.)  

a.  Principal investigator, co-principal investigator, or equivalent  

b.  Not principal investigator, etc. (indicate your role)  

 (Limit entries to thesis/dissertation service during last three years. Indicate the service capacity [committee member or chair], name 

of student, thesis/dissertation title, date/expected date of completion.)  

9.  Major Areas of Creative or Research Interest  

10.  Other Professional Accomplishments  

A.  Manuscripts under submission  

(Include the title of the manuscript, and when and where it has been submitted.)  

B.  Course/Program design and development  

C.  Special recognition for teaching  

D.  Academic service  

  a.  On-campus (as administrator, committee member, etc.)  

b.  Off-campus (include speaking engagements)  

E.  Other service 
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Applicant Name:        

Evaluation by the Tenured/Senior Department Faculty 

The individual’s qualifications in the following areas should be considered for each reviewing authority to make a valid and 

discriminating judgment:  1) instructional ability, including quantitative evidence4 of teaching performance; 2) scholarly 

and research activity; 3) participation in departmental, college, and university activities; 4) professional service; and 5) 

community service.  Each area should be addressed in the review that follows.5 

 

      

 

 

 

 

Current Number of Academic Staff by Rank 

within the Department/Division 

Vote of the Tenured/Senior Department Faculty 

(excluding Chair) on the Proposed Action6 

      Professor       Yes 

      Associate Professor       No 

      Assistant Professor       Abstain 

      Instructor       Absent 

 

 

 

                                                           
4 Applicant’s student evaluation summary scores, as compared with departmental and college means or medians, should be 
sufficient, although additional quantitative evidence may be included as appropriate. 
5 This form is locked and formatting is limited mainly to basic text entry.  If you wish to format text and/or you want to insert text 
from another document, you will need to unlock the form.  Here is how with Word07:  If you do not have the padlock symbol 
already on your screen (press to lock or unlock), click the Word menu (the yellow/blue circle in the upper left-hand corner of your 
Word window), click Word Options at the bottom of the menu, and then hit Customize.  When you open Customize, you will see in 
the left-hand box a column of possible shortcut icons, including a yellow padlock symbol.  Highlight the padlock symbol and Add it to 
the column on the right, which shows the shortcuts currently in your toolbar.  Press OK.  Once added, you should see the padlock in 
your toolbar.  Press the padlock to lock or unlock the document.  Keep in unlocked mode only for text preparation.  There is no 
password protection.   
6 All qualified faculty/staff should be accounted for in the vote distribution.  The Chair should not vote and should not be included in 
the vote distribution.   
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Applicant Name:        

Evaluation by Department Chair/Head7 

A robust statement either supporting or not supporting the faculty recommendation is required.8   

      

 

 
 Recommended        

 Not Recommended Department Chair/Head’s Signature Date 

 

                                                           
7 Please note that a Department Chair should be evaluated by his or her Dean.  In the comment space, please insert “Applicant is a 
Department Chair and will be evaluated by the Dean” (or similar language).  Please do not use an “ad hoc” Chair from the faculty to 
provide the evaluation.   
8 This form is locked and formatting is limited mainly to basic text entry.  If you wish to format text and/or you want to insert text 
from another document, you will need to unlock the form.  Here is how with Word07:  If you do not have the padlock symbol 
already on your screen (press to lock or unlock), click the Word menu (the yellow/blue circle in the upper left-hand corner of your 
Word window), click Word Options at the bottom of the menu, and then hit Customize.  When you open Customize, you will see in 
the left-hand box a column of possible shortcut icons, including a yellow padlock symbol.  Highlight the padlock symbol and Add it to 
the column on the right, which shows the shortcuts currently in your toolbar.  Press OK.  Once added, you should see the padlock in 
your toolbar.  Press the padlock to lock or unlock the document.  Keep in unlocked mode only for text preparation.  There is no 
password protection.   
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Applicant Name:        

Evaluation by Dean/Director 

A robust statement either supporting or not supporting the Chair’s recommendation is required.9   

      

 

 
 Recommended        

 Not Recommended College Dean/Director’s Signature Date 

 

 

                                                           
9 This form is locked and formatting is limited mainly to basic text entry.  If you wish to format text and/or you want to insert text 
from another document, you will need to unlock the form.  Here is how with Word07:  If you do not have the padlock symbol 
already on your screen (press to lock or unlock), click the Word menu (the yellow/blue circle in the upper left-hand corner of your 
Word window), click Word Options at the bottom of the menu, and then hit Customize.  When you open Customize, you will see in 
the left-hand box a column of possible shortcut icons, including a yellow padlock symbol.  Highlight the padlock symbol and Add it to 
the column on the right, which shows the shortcuts currently in your toolbar.  Press OK.  Once added, you should see the padlock in 
your toolbar.  Press the padlock to lock or unlock the document.  Keep in unlocked mode only for text preparation.  There is no 
password protection.   
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Applicant Name:        

Campus Action 

Provost and Vice President for Academic and Student Affairs: 
 

 Recommended 

 Not Recommended 

Comments:       

 

       

Provost’s Signature Date 

 

President: 

 

 Recommended 

 Not Recommended 

Comments:       

 

       

President’s Signature Date 

 

  

 


