
Preliminary Notice (Public Works) Instructions: 

Fill-In: 

1. The Name and Address of the Public Entity; 

2. The Name and Address of the Direct Contractor or Reputed Direct Contractor; 

3. The Name and Address of the Payment Bond Surety; 

4. Your Name and Address; 

5. The Name of the Person You Contracted With; 

6. Description of the Jobsite Sufficient for Identification, and the Street Address, if any; 

7. A General Description of Your Work to be Provided; 

8. An Estimate of the Total Price of Your Work Provided and to be Provided 

 

Important Things To Remember About The Preliminary Notice (2nd Tier and Lower): 

1.  Send Copies of the Notice to the Direct Contractor, the Entity You Contracted With, If 

Not the Direct Contractor, the Surety and the Public Entity (for the Department of Public 

Works or the Department of General Services of the State, send this Notice to the 

address of the Disbursing Officer of the department constructing the work; for any other 

public entity, send this Notice to the office of the public entity specified by the public 

entity in the contract or elsewhere for service of notices) via Prepaid Certified Mail, 

Return Receipt Requested. 

 
2.  Complete, Date and Sign the Proof of Notice Declaration on the right-side of the 

page. 

 
3.  Send the Notice Immediately. You Have 20 Days to Send It, But Do Not Wait. 

 
4.  Make Sure the Estimated Value of Your Work Is Based on a Rational Calculation of 

Available Information. If Your Estimations Become No Longer Valid, Amend the 

Preliminary Notice. 

The “PRELIMINARY NOTICE (PUBLIC WORK)” form was created and copyrighted by 

Andrew Carlton, of Carno & Carlton, LLP. Except for members of the Southern 

California Contractors Association accessing said form from the Southern California 

Contractors Association’s website, no part of the form may be used, utilized, published, 

broadcast, rewritten, redistributed, reproduced, or transmitted in any form or by any 

means, including, but not limited to, scanning, photocopying, photographing, recording, 

etc., without the express permission of Andrew Carlton: Carno & Carlton, LLP, 24031 El 

Toro Road, Suite 220, Laguna Hills, CA 92653; 949-540-0320. Further, the use of the 

form is not intended as a substitute for legal advice or individual analysis of a particular 

legal matter, nor does it create an attorney-client relationship. 
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PRELIMINARY NOTICE (PUBLIC WORKS)  
 

To Public Entity: 
______________________________________________ 

______________________________________________ 

______________________________________________ 
 
To Direct Contractor: 

______________________________________________ 

______________________________________________ 

______________________________________________ 
 
To Surety: 

______________________________________________ 

______________________________________________ 

______________________________________________ 
 
Please Be Advised That: 

______________________________________________ 

______________________________________________ 

______________________________________________ 
 
Contracted With The Following Person Or Entity To Perform Certain Work: 

______________________________________________ 
 
Which Work Was Performed At: 

______________________________________________ 

______________________________________________ 

______________________________________________ 
 
Which Work Is Described As: 

______________________________________________ 

______________________________________________ 
 
Which Work’s Estimated Total Price Is: 
 

$ _________________. 
 
 
NOTE TO SUBCONTRACTOR: In the event the estimated value of your work 
substantially changes, within twenty (20) days thereafter, prudence dictates that you 
amend and serve a new PRELIMINARY NOTICE (PUBLIC WORK) on the persons 
and/or entities herein, reflecting the new estimated value of your work.  

Proof Of Notice Declaration (Civil Code Sec. 8118) 
 

I, ____________________________________________,
 
declare that on _________________________________ 
 
 ______, 20____, I caused a true and correct copy(ies) of 
this “PRELIMINARY NOTICE (PUBLIC WORK)” 
(“Notice”) to be given to the Public Entity, Direct 
Contractor, and Surety, if known, via First Class prepaid 
postage, by return receipt of certified or registered mail, 
or overnight delivery by an express service carrier at the 
address(es) herein;  
 

AND/OR, 
I, ____________________________________________, 
declare that I personally delivered a true and correct 
copy(ies) of this Notice to the following person(s) at the 
address(es) stated herein, by leaving this Notice with the 
following person(s) in charge on the following date(s) 
and time(s): 
 
Public Entity: __________________________________; 
                                   (Name of Person and Title, If Known) 
 

on ____________________  ______, 20____ @ ______. 
                              (Date)                                                                             (Time) 

 
Direct Contractor: ______________________________; 
                                   (Name of Person and Title, If Known) 
 

on ____________________  ______, 20____ @ ______. 
                              (Date)                                                                             (Time) 

 
Surety: _______________________________________; 
                                   (Name of Person and Title, If Known) 
 

on ____________________  ______, 20____ @ ______. 
                              (Date)                                                                             (Time) 

 
I declare under penalty of perjury under the laws of the 
State of California that foregoing is true and correct: 
 
Date: __________________________ ______, 20_____ 
 

 
______________________________________________ 

(Signature) 
 

 

 
[Public Agency □]  [Direct Contractor □]  [Entity You Contracted With □]  [Surety □]  [County Recorder □] 
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