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SECTION 1
DECLARATION BY APPLICANT:

PROPOSAL INFORMATION:

	Grant Programme/ Grant Call:
	

	Title of Proposal/Project:
	

	Principal Investigator:
	

	Hosting Department/ Faculty/ RIC/ RCE*:
	Refers to the Unit under which the project grant will be hosted and administered.



	Joint/Co-hosting Department/ Faculty/ RIC/ RCE*:
	Applicable only if PI holds joint appointment or if research will be carried out at premises other than the hosting Unit as this may affect Faculty’s portion of the IRC.




* The project WBS number will be created under the Hosting Unit.  IRC distribution will be in accordance to the prevailing policy and distribution of “Faculty portion of IRC” will be based on the Hosting Unit stated here, unless otherwise indicated by PI under Joint/Co-hosting Unit. 

BUDGET INFORMATION:

	Total Project Value (TPV) 

* Please indicate SGD equivalent currency if grant is in foreign currency
	SGD$ 



	TPV Breakdown*
	(i)  Direct Research Costs (DRC):

Please note that the direct research costs should include provision for input GST at the prevailing rate (if applicable)
	$

	
	(ii) Indirect Research Costs (IRC)/Overheads Approved by Grantor
Internal Distribution:

University  Central
School/Faculty/RIC/ RCE (40%)
PI
Hosting 

Department
Joint/ Co-Hosting Department
45%

15%


	$ 

_____% of DRC (less exceptional items, if any)


	
	(iii) Third Stream Funding/ Innovation Overheads:
Applicable / Not applicable (please delete accordingly)

	$ 

_____% of DRC
(less exceptional items, if any)


	
	(iv) Output GST (current rate is 7% of TPV)*:

Applicable / Not applicable (please delete accordingly)

	$ 



	Transferor WBS:


	Applicable to grants funded from Department/ Faculty/ RIC/ RCE internal funds only. To be completed by Department/ Faculty/ RIC/ RCE administrators, if applicable


* Please refer to Appendix A for more information on the TPV breakdown, output GST and IRC rates.

CHECKLISTS FOR OTHER POSSIBLE DIRECT COSTS: 

In addition to the cost needed to carry out the research, I have identified and budgeted for the following items required for my project in the budget proposal.
	Please indicate in the appropriate box where applicable.
	Yes
	Not required

	1.
	Safety aspects of the project

· Renovation

· Personal protective equipment

· Disposal of chemicals or other toxic materials

If yes, please specify amount needed:_______


	
	

	2.
	Relocation of Equipment

If yes, please specify amount needed:_______
	
	

	3.
	Manpower (e.g. Engage services of Department/Fac Lab Technicians)

If yes, please provide details here:

Type / headcount: ______
Total amount:_______

	
	

	4.
	Other Costs (e.g. Training on animal use, customs duties/taxes, fees for application of import /export documents): _______
If yes, please provide details here: _______
	
	


*Please refer to Appendix A for more information.
CHECKLIST OF OTHER RESOURCES REQUIRED FROM THE DEPARTMENT/ FAC/ RIC:

	Please indicate in the appropriate box where applicable.
	Yes
	Not required

	1.
	Space 

If yes, please provide details here: _______
Type: Laboratory/ Office / others (please specify): _______
Location: _______
Estimated cost: _______

	
	

	2.
	Use of Core Equipment/ Facilities from Faculty/ Department
If yes, please provide details here: _______
Cost needed: _______
*if cost is needed for the use of the equipment/ facilities, please budget it in the proposal.
Please refer to the Central NUS R&D Equipment Database for the list of equipment currently available in NUS. https://staffportal.nus.edu.sg/staffportal/iw/resources/staffportal/research/docs/grants/NUS-Existing-RD-equipment-(above$500K)_COLLATED.pdf

	
	

	3. 
	PI/ Existing RF/ RA’s time 

Percentage time PI/ Existing RF/ RA commits to spend on the project

	
	

	4.
	Others

If yes, please provide details here: _______

	
	


*Please refer to Appendix A for more information.

  

CHECKLIST AND DECLARATION OF ETHICS & RESEARCH COMPLIANCES:
	Our project involves (*please delete, where appropriate):

	A. NUS Office of Safety, Health & Environment (OSHE) : 

Important:  Please note that OSHE’s approval for risk assessment must be obtained for all laboratory-based research before the research work can commence and project account activated. 

	Research requiring submission of risk assessment to OSHE for approval:

	
	1. Laboratory based research 

Laboratory based research projects are defined as those involving the use of chemicals, biological agents, radioactive materials/equipment, research animals, heavy machinery or high voltage equipment. This includes projects that involve equipment, such as electrical sensors, water tanks and other substances used to set-up and study fluid flow mechanic; 

Non Laboratory based research projects are defined as those involving purely computational work or conduct of information surveys.

	* Yes / No

	
	2. Field research

Includes projects involving field studies with wild animals and plants

	* Yes / No

	
	3. Research involving diving activities

	* Yes / No

	
	If response for any of the above is “yes”, please obtain OSHE’s approval for risk assessment and forward a copy of OSHE’s approval to Department, Faculty and ODPRT.  

Submission for risk assessment can be done via: https://inetapps.nus.edu.sg/osh/portal/iorc.html 


	B. NUS Institutional Review Board (IRB) : Human Participants 

Important:  Please note that PI is responsible to ensure that IRB approval is obtained prior to commencing human research work. 

	Project will involve human research as follows:

	
	1. Direct Human Biomedical Research 
(E.g. Clinical trials, physiological research or research with risk of physical or mental injury, etc.)
	* Yes / No

	
	2. Indirect Human Biomedical Research 
(E.g.  Epidemiology, research that uses human biological specimens, medical information, etc)
	* Yes / No

	
	3. Other Human Participants Research, please specify: _______________________
(E.g. Social psychology, economic or behavioural research in the humanities and social sciences)
	* Yes / No

	
	If response to any of the above is “yes”, please tick and indicate when the involvement of human research will commence:

   Immediately  - IRB approval must be obtained prior to project commencement 

Have you obtained IRB approval for this project?

Please forward a copy of the approval to Department, Faculty and ODPRT

   Later part in the project - A copy of the approval must be submitted to Department, Faculty and ODPRT before work involving human participants commences.

Please provide an indicative date/ period (i.e. at which stage of the project, e.g. 2nd year) on involvement of human participants: _____________




	Our project involves (*please delete, where appropriate):


	C. NUS Institutional Animal Care and Use Committee (IACUC) : Animal Experimentation 

Important:  Please note that PI is responsible to ensure that IACUC approval is obtained prior to commencing animal experimentation work.  

Note:
(i) If animal work/ specimen will be carried out/ obtained from external institution/s, approval/s from both the external institution/s and NUS IACUC are required.

(ii) If there is a change of PI or resignation of PI on projects requiring usage of animals, IACUC and Comparative Medicine (CM)* must be informed of the change. * previously known as Laboratory Animal Centre (LAC)

	Project will involve use of animals as follows:

	
	1. Animal experimentation 

	* Yes / No

	
	2. Use of animal tissues or cells (including commercially available animal tissues or cells)

	* Yes / No

	
	If response to any of the above is “yes”, please tick and indicate if use of animals will commence:

( 
Immediately  - IACUC approval must be obtained prior to project commencement 

Have you obtained IACUC approval for this project?

Please forward a copy of the approval to Department, Faculty and ODPRT

( 
Later part in the project - A copy of the approval must be submitted to Department, Faculty and ODPRT before animal work commences 
Please provide an indicative date/ period (i.e. at which stage of the project, e.g. 2nd year) on start of animal experimentation/ use of animal tissues or cells: _____________



	D. Industry Liaison Office (ILO) : Involvement of External Collaborators 
Important: Please note that PI is responsible to ensure that formal agreements have been drawn-up before engaging with external collaborators or collaborative activities.
Note: PIs who wish to expedite the activation of the research project account for the commencement of the project pending finalisation of a collaboration agreement with the named external collaborator, can do so by completing ILO’s Statement of Undertaking Form to undertake that he/she shall not engage in external collaborative activities before the finalisation of the agreement. 

	
	1.  Project involves collaborative research work with collaborators outside NUS?


	* Yes / No

	
	2.  If yes, has Contract Administration (ilobox4@nus.edu.sg) been contacted for the development of a Research Collaboration Agreement (RCA) or a Contract Research Agreement (CRA), where applicable?


	* Yes / No

	E. Location of Research 
Important: The PI is responsible to check and ensure that necessary approvals (if any) from the relevant authorities are obtained and/or research compliance is met before commencement of project.

	
	1.  The project will be conducted outside Singapore.
	* Yes / No


I declare that the above information provided is accurate to the best of my knowledge and arrangement for usage of existing space and/or request for additional space has been approved by the Head of Unit.
I have identified and budgeted for all direct as well as indirect research costs needed to carry out the research, including the use of core equipment, common facilities and specialised facilities of the Department/ Faculty. 

_____________________

   


___________________


   
      Signature of PI




               Date
SECTION 2
ENDORSEMENTS:

Please take note of the resources required from the Department/ Faculty/ RIC/ RCE (if any) before endorsing.
A.
ENDORSEMENT BY HEAD OF DEPARTMENT (OR NOMINEE) 
I support / do not support* the above research proposal.

Comments (if any):

_____________________




_____________________
Name & Designation





Signature & Date

B.
ENDORSEMENT BY DEAN, FACULTY/SCHOOL (OR NOMINEE) / DIRECTOR, RIC/RCE (OR NOMINEE)/ DIRECTOR, RESEARCH GOVERNANCE & ENABLEMENT (OR NOMINEE) 

I support / do not support* the above research proposal.

Comments (if any):

_____________________




_____________________
Name & Designation





Signature & Date

* Delete as appropriate

Note:

#
Endorsement of Director, Research Governance & Enablement is required only if Director, RIC is PI.
#
Completed and endorsed form to be forwarded to the Office of Deputy President (Research & Technology) (ODPRT).

APPENDIX A: FOR INFORMATION
Besides budgeting for Direct Research Cost needed to carry out the research, the PI is also advised to identify and budget for the following items (where applicable) in their proposal:

	#
	Item
	Description
	How to budget

	1. 
	Indirect Research Cost (IRC)
	(a) The expenditure for infrastructural, administrative and other additional costs incurred by the University in accepting externally-funded research projects.

(b) A minimum rate of 20% is levied on the total research project direct costs awarded by government, non-profit, charitable organisations and foundations supporting scientific research. 
(c) A higher rate of at least 60% of total project direct costs is applicable to all Contract Research and research grants funded by all other external agencies, grantors and companies.
(d) Deviations from this policy require the approval of the Deputy President (Research and Technology) (DPRT) before acceptance of the research grant. IRC is not applicable to projects funded from internal sources.

(e) For funding programmes such as MOE AcRF Tier 2 and selected agencies, namely A*STAR, NMRC and NRF, the IRC is computed by the grantor.
	Please refer to the latest ODPRT circular on Distribution of Indirect Research Cost Recovery for further details

	2. 
	Laboratory Technicians
	EOM costs for laboratory technicians/officers if this category of manpower is required in your research, even for fractional time.
	Please refer to Annex D NUS Guidelines for Budget Preparation of RGF (Supplementary)

	3. 
	Safety aspects of the project
	*If renovation is required on the space used for the project, provision must be made (as part of the project cost) to incorporate any renovation needed to meet the safety requirements for the project. 

(a) Personal protective equipment deemed necessary for the project to be undertaken safely.

(b) Disposal of chemicals or other toxic materials used in the project after the completion of the project or termination of the project.
	Get quotation from vendor

	4. 
	Relocation of equipment
	* Provision must be made for the relocation of equipment, if necessary. This may be applicable in cases where grantor reserves the right to transfer ownership of assets procured under the project, the equipment is no longer needed after the project ends; etc. 
	Get quotation from vendor

	5. 
	Input Goods and Services Tax (GST) 
	(a) This is the 7% tax which NUS pays on its purchases of goods and services from taxable suppliers and on the importation of goods into Singapore.

(b) EOM and overseas travel are not subjected to GST.
	7% GST on total cost of goods and services

	6. 
	Output Goods and Services Tax (GST)
	(a) This is the 7% tax charged by NUS on its supplies (or sales) of goods and services 

(b) GST is applicable if there are benefits (e.g. IPR and privileged access to research findings) conferred on the grantor in return for the grant.

(c) For grants received from local organisations, GST is chargeable at the prevailing rate of 7%.

(d) For grants received from foreign organisations, GST is chargeable, either at 0% (zero-rated) or 7% (standard-rated) depending on the following:

· 0% -  if research work/services rendered by the department are not in connection with land or goods situated in Singapore or;

· 7% - if research work/services rendered are in connection with land or goods situated in Singapore.   

(e) Provision of GST and its arrangement (whether it is inclusive or exclusive of the grant) must be stated in the contract.
	· 7% GST on incremental (cash) contribution by external grantor and Indirect Research Costs
· Please refer to the Guidelines on GST for more information.

	7. 
	Space
	Arrangement for usage of existing space and/or request for additional space.
	Not applicable

	8. 
	Customs duties/ taxes and/or application of import/ export documents
	Provision should be made for customs duties/ taxes and/or fees incurred due to the import or export of items.

In addition, import or export of goods are subject to the customs clearance and regulations of the relevant customs of the destination or origin country and may require the application of permit(s) or certification prior to shipping.
	Please check with the relevant customs of destination or origin country for information.


GRANT ENDORSEMENT FORM 


(TO BE COMPLETED FOR RESEARCH GRANTS)











* Points 3(a) and 4 are not applicable to the SMF-NUS Research Horizons Awards
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