Far East University
Employee Clearance Form – Resignation 

                                               Date _______________

With the approval of Far East College (see Document No.          ), _______________ (employee’s name) resigned his / her job in the _______________ Department / Office on __________________, 200_.   

The following office clerks of each department or office shall make sure and sign, if _______________ has already returned everything that belongs to each department or office.  

	Department / Office
	Office Clerk
	Director / Chairman

	Department / Office
	Signature:

Date: 
	Signature:

Date:

	Personnel Office
	Signature:

Date: 
	Signature:

Date:

	Library
	Signature:

Date:
	Signature:

Date: 

	Computer Center
	Signature:

Date: 
	Signature:

Date:

	Accounting Department
	Signature:

Loan/Debt

Date
	Signature:

Date:

	Research & Development
	Signature:

Plan No. _______________

Date:
	Signature:

Date: 

	General Affairs
	Signature:

Date:
	Signature:

Date:

	Student Affairs
	Signature:

Date:
	Signature:

Date:

	Academic Affairs (Curriculum Section)
	Signature:

Date: 
	Signature:

Date:


Signature of Director of Personnel _____________ Date ______________

Signature of President _______________________ Date ______________

