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Appendix C

Interview Questions/Rating Form
This form is used by hiring supervisors.

The same questions will be asked of all the candidates that are

interviewed. You may have as many questions as you deem necessary. Space is provided below for up to seven gquestions. Record
the questions before you begin your interviews. During the interview, you can note the candidate’s answers in the space provided.

After the interview is conducted, then you may go back and score each question and calculate the overall score.

If others are

assisting you with the interview process, please have them complete one of these forms for each candidate they interview.

Candidate’s Name

Interviewer's Name

Position Title Date Overall Score
Question 1:

Candidate’s Answer:

Score: []5=0Outstanding []4=Excellent []3=Good [J2=Fair []1=Poor []O0=NoAnswer
Question 2:

Candidate’s Answer:

Score: []5=0Outstanding []4=Excellent []3=Good [J2=Fair []1=Poor []0=NoAnswer
Question 3:

Candidate’s Answer:

Score: []5=0Outstanding []4=Excellent [13=Good []2=Fair [J]1=Poor []0=NoAnswer
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Question 4:

Candidate’s Answer:

Score: []5=0Outstanding []4=Excellent [13=Good []2=Fair [J]1=Poor []0=NoAnswer

Question 5:

Candidate’s Answer:

Score: []5=0Outstanding []4=Excellent [13=Good []2=Fair [J]1=Poor []0=NoAnswer

Question 6:

Candidate’s Answer:

Score: []5=0Outstanding [J4=Excellent [13=Good []2=Fair [J]1=Poor []0=NoAnswer

Question 7

Candidate’s Answer:

Score: []5=0Outstanding []4=Excellent [13=Good []2=Fair [J]1=Poor []0=NoAnswer

NEED HELP?
Call Office of Human Resources @ 8176
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