
2015-16 

Inventory TRANSFER form 

(food or supplies) 

 

Sending school-fill out form COMPLETELY/sign/send with person 

making transfer 

Receiving school-sign/scan/e-mail to sending school 

 

Sending manager fill out this portion: 

 

Date of transfer:  ____________________ *ITEM #____________________ 

 

ITEM name:  _______________________________________________________  

 

*QTY/type (bag, each, case, sleeve, etc):_________/__________________  

 

*Unit price $_________________   total price $_____________________ 

 

rECEIVED DATE:____________________ 

 

SCHOOL SENDING ITEM:  ____________________________________________ 

 

SCHOOL RECEIVING ITEM:  __________________________________________ 

 

SENDING MANAGER signature:  ___________________________________ 

 

*item # can be found on inventory worksheet.  qty/type and 

unit price should be listed as counted on inventory. 

 

 

 

Receiving manager sign/scan/email fill out this portion: 

 

RECEIVING MANAGERsignature:  _________________________________ 

 

 

enter this transaction on your gfs inventory as a 

transfer during the month of the date of transfer. 


