
FIXED ASSET TRANSFER FORM
USE ONLY WHEN TRANSFERRING OWNERSHIP

ECU PROPERTY ID/TAG ___________________________________________________

MAKE:______________________________ MODEL______________________________

Serial Number________________________ Description____________________________
Reason for Transfer_________________________________________________________
_________________________________________________________________________

TRANSFER FROM: TRANSFER TO:
Campus: Campus:
Building: Building:
Room: Room:
ORG Number: ORG Number:
Originator

NAME:______________________________ PHONE:____________________________

POSITION/Title___________________________________________________________

SIGNATURE:_____________________________________________________________

Approved By Transferring Department

NAME:______________________________ PHONE:____________________________

POSITION/Title___________________________________________________________

SIGNATURE:_____________________________________________________________

Asset Received By

NAME:______________________________ PHONE:____________________________

POSITION/Title___________________________________________________________

SIGNATURE:_____________________________________________________________

Approved By Receiving Department Head or Director

NAME:______________________________ PHONE:____________________________

POSITION/Title___________________________________________________________

SIGNATURE:_____________________________________________________________

Received by Fixed Asset Office 

NAME:______________________________ Date:____________________________
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