
Career Counselling Appointment Request Form
Please submit this form together with your résumé via email at cpdc@cuhk.edu.hk. 
(Reminder: Double-check your résumé and make sure it is free from typos before the submission.)
Part I   Personal Particulars

	Name (English):
	
	Name (Chinese):
	

	Student ID No.:
	
	Gender:
	

	Email:
	
	Contact No.:
	

	Faculty:
	
	Program of Study:
	

	
	
	
	
	

	Level of Study:
	( Undergraduate
	( Postgraduate
	
	

	Year of Study:
	( Year 1
	( Year 2
	( Year 3
	( Year 4 or above

	Expected Year 

of Graduation:
	( 2016
	( 2017
	( 2018
	( 2018 or after

	Mode of Study:
	( Full time1
	


Part II   Appointment details
1.  Topic(s) that you would like to discuss (at most three; 1 being the top priority):
	
	Topic
	Relevant module in Careers E-coach 2 

	(  )
	General career direction and interests
	Career Planning

	(  )
	Career planning and development in
	
	industry
	Career Planning

	(  )
	Job searching techniques (please specify)
	
	
	N/A

	(  )
	Cover letter and résumé writing skills
	Covering Letter, Résumé Writing

	(  )
	Interview skills
	Interview Skills

	(  )
	Others (please specify) 
	
	
	N/A


2.  Modules of Careers E-coach that you have completed: 2 
( Career Planning
( Résumé Writing
( Covering Letter
( Interview Skills

3.  Please indicate your availability by putting a tick (() in the appropriate box(es) below 3.  

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM
	
	
	
	
	

	PM
	
	
	
	
	


Remarks: 

· 1  Career counselling service is only provided to full-time students of accredited programmes of The Chinese University of Hong Kong. 

· 2  To make the most out of the career counselling session, please come to the counselling session prepared.  You are requested to complete relevant section(s) at the Careers E-coach at http://cpdc.osa.cuhk.edu.hk/student/career/e-coach to learn more about career planning and preparation beforehand and the appointment request would only be processed after relevant section(s) at the Careers E-coach is/are completed.  Attending relevant workshops would also help. 

· 3  The appointment details will be confirmed with you by email / phone in 7 working days upon receipt of the form.
· The counselling session will be conducted at the Career Planning and Development Centre (2/F Benjamin Franklin Centre) and last for about 30 minutes to 1 hour. 
· Should you find yourself unable to attend the counselling session after an appointment is confirmed, please be responsible and contact CPDC immediately for change/cancellation of booking.  Students who fail to show up without any advanced notice may risk being blacklisted from attending CPDC programmes/receiving career counseling service.

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------
For Office Use Only

	Appointment request received on 
	(date)

	Counselling session conducted on
	(date & time)
	by
	(name)

	Remarks:


__________________________________________________________________________________________________________________________________________________________________________

Career Planning and Development Centre

Revised in Aug 2016

