Mechanical Engineering Department

California Polytechnic State University, San Luis Obispo, CA

ME 428
     Presentation Evaluation Form

Spring 2005
Team 
_______________________________

Project Title
__________________________________________________

Reviewer
_______________________________

Please assess the design team’s performance in delivering their design presentation according to the following scale.  Fax completed forms to Frank Owen at (805) 756 1137 by Friday, 3 June 2005.  Multiple evaluations are fine, indeed desirable.  Please evaluate each category on a normal 10 point scale.  Note that maximum is 50 pts.

Performance           
Pts

Superior
10

Good          
8
Acceptable 
7
Not quite acceptable 
6

Poor
<6
(10 pts) 1. Quality of Presentation Delivery___________________________[______]

a) Do presenters have a professional appearance?

b) Is speech clear, not hurried, and easy to understand?

c) Do presenters face the audience and not block the screen?

d) Are transitions handled smoothly?

e) Are presentation tools used properly and with confidence?

f) Do presenters use too much slang or inappropriate remarks in presentation?

 (10 pts) 2. Preparedness___________________________________________[______]

a) Is the “story” well planned and delivered?

b) Was stage well set with sufficient background material?

c) Are relevant questions handled well?

(10 pts) 3. Quality of Presentation Slides_____________________________[______]
a) Clear and readable?

b) Logical organization?

c) Appropriate level of detail/abstraction?

d) Effective use of graphics, illustrations, drawings?

g) Are there spelling, grammatical, capitalization, or punctuation mistakes on the slides?

(10 pts) 4. Completeness of Presentation_____________________________[______]

a) Are all required areas addressed?

b) Has sufficient information in each area been provided?

c) Were hard-to-understand points conveyed with sufficient graphical aids?

(10 pts) 5. Thoroughness of Design__________________________________[______]

a) Have important design issues been overlooked?

b) Has the design process proceeded in a logical sequence?

Please provide additional comments if needed.  You may refer to specific questions above by referencing the question number.

Are there comments accompanying this form ______________







