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Student Travel
Group Budget Form
)


This form must be submitted for any UC program in which a group of students is traveling and receiving academic credit, including (but not limited to) domestic study tours, study abroad programs, and service-learning programs. This assures university compliance with Title IV and federal regulations. The information provided on this form will be used by Student Financial Aid staff to adjust students’ financial aid packages where applicable. Student travel groups must follow policies and procedures outlined in the Student Travel Policy (1.10.2). 

Along with program costs, information must be provided regarding departmental funding utilized to offset students’ costs. This refers to funding that is provided directly from the department’s budget. Departmental funds used towards the program must be awarded to students through the E-160 process.  

To create an E160 complete the “E-160 Account/Contract Set Up Form” found on the Bursar forms webpage (http://www.uc.edu/af/bursar/forms.html). Account codes must reflect aid (Functional Area = 7 and G/L between 550100-552000). Once the E160 is set up, the aid can be awarded by the department via the E160-CONTRACT function in UniverSIS. If University of Cincinnati funds provided are less than $100 per student, submission of this form is not required. 

Please print or type all responses. Please attach a list of participating students with student ID numbers.
	Program Title:
	
	
	
	Cost per Participant

	Course Number (with Section):
	Course Instructor(s):
	
	
	Expense
	(Posted to Student Acct)
Included 
	Excluded
	Total

	
	
	
	
	
	
	
	

	 
	 
	
	
	Tuition (if not part of full-time semester)
	$0.00
	$0.00
	$0.00

	 
	 
	
	
	
	
	
	

	 
	 
	
	
	Accommodations (Provider Package)
	$0.00
	$0.00
	$0.00

	 
	 
	
	
	
	
	
	

	Departmental Contact 
     (assisting w/ E610 process):
	
	
	
	Meals
	$0.00
	$0.00
	$0.00

	
	
	
	
	
	
	
	

	Name
	 
	
	
	Airfare
	$0.00
	$0.00
	$0.00

	Phone
	 
	
	
	
	
	
	

	Semester Offered:
	
	
	
	Ground Transportation
	$0.00
	$0.00
	$0.00

	Travel Dates:
	
	-
	
	
	
	Books/Course Supplies
	$0.00
	$0.00
	$0.00

	Location(s):
	
	
	
	
	
	
	

	Departmental Account Information
	 
	
	
	Additional Costs
	$0.00
	$0.00
	$0.00

	G/L:
	 
	
	
	Departmental Contributions (not per-student scholarship)
	 $0.00
	 
	 

	Fund:
	 
	
	
	Total Budgeted Cost (up to nearest 5)
	$0.00
	$0.00
	$0.00

	Cost Center:
	 
	
	
	Known Student Grant Awards
	$0.00
	 
	 

	Functional Area:
	 
	
	
	Total Cost per Student
	$0.00
	$0.00
	$0.00

	Internal Order:
	
	
	
	
	
	
	



Student Travel Group Budget Form 1012		Submit to Student Financial Aid ML0125
Participating Students (please print or type)
	Name of Traveler
	Traveler’s M #
	
	Name of Traveler
	Traveler’s M #
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