Student Council Event Evaluation Form
	Event
	

	Date Held
	

	IC(s)
	

	SC teacher(s)-in-charge
	

	Teacher(s)-in-charge of event
	


	#
	Item

	
	Remarks/AFI


Planning
	1.
	Duty list(1 week before event)
	
	

	2.
	Consultation with Teacher(s)-in-charge
	
	

	3.
	Pre/Post-event briefing conducted?
	
	


Instructions

	4.
	Did the personnel involved know what they were supposed to do?
	
	

	5.
	Did they follow the instructions given?
	
	

	6.
	Were the AICs taking charge of the situation?
	
	


Logistics
	7.
	Were all the logistics taken care of?
	
	

	8.
	Was the set up ready on time?
	
	

	9.
	Was food (if any) taken care of?
	
	


Manpower

	10.
	Did all the personnel involved turn up for their duties?
	
	

	11.
	Did personnel involved turn up on time?
	
	

	12.
	Was the manpower sufficient for the event?
	
	


List of Absentees
	#
	Name/Class
	Reason
	Remarks

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Remarks/Reflections/AFI

Evaluation completed by:

Signature:

Date completed:









