William L. Silverberg Personal Assistant Agreement


Personal Assistant Agreement

Job Title:  Personal Assistant

Name:  




  S/S Number:  




Hourly Rate of Pay: $ 

  Hours: As Needed/When Available

Employee's compensation shall be subject to customary income tax and payroll tax withholding.

A minimum of 

IHSS hours per month is required for Supporting Housemates (only).

Responsibilities:  The responsibilities of this position, which encompasses activities within both the home and the community, are defined in the Personal Assistant position description, which may be modified from time to time.

Work Schedule:  The Supporting Housemate will be responsible for assisting, when requested, with the scheduling and posting of working hours for all Personal Assistants.  When Personal Assistants work for In-Home Support Services (IHSS), they will not be scheduled in excess of 8 hours per day and for more than 6 days in a single week because overtime pay is not provided.  The Supporting Housemate will always be present in the home overnight unless alternative arrangements are approved in advance.  When absent for an extended period, the Supporting Housemate will make up any deficiency in the minimum number of hours agreed upon (above) in future pay periods.

Hours of Operation:  The typical hours of operation will be from 6:00 to 8:00 AM, from 11:00 AM to 3:00 PM, and from 5:00 to 9:00 PM on regular weekdays.  On weekends, vacations and holidays typical hours are from 7:00 to 9:30 AM, from 11:30 AM to 5:00 PM, and from 6:30 to 10:30 PM (or as modified by mutual agreement).

Pay:  Employee may be paid by IHSS and/or myself.  IHSS paychecks are issued bimonthly by the Department of Social Services of the State of California based on timesheet information submitted by Employee for the pay periods which are the 1st through the 15th and the 16th through the end of the month.  My payroll checks are issued twice a month on or before the 20th and the 5th of the following month based on Time Report information for the pay periods which are the 1st through the 15th and the 16th through the end of the month.  I will pay for overtime in accordance with legal requirements: 1 1/2 times the hourly rate for all hours in excess of 40 hours per week, and 2 times the hourly rate for hours in excess of 12 hours per day or in excess of 8 hours for the 7th day worked in a single week.  The workday begins at 12:01 AM.

Employment:  Employment is at the mutual consent of both parties to this agreement.  Employer and Employee agree that employment is not for any specific period of time and accordingly either party may at any time terminate the employment relationship at will, with or without cause or advance notice.  The "at-will" nature of this agreement may only be changed by written agreement signed by an officer of the corporation.

Termination:  Employees planning to terminate employment are requested to give notice as soon as possible to assure the orderly coordination of support.  Termination for "cause", which would include, but is not limited to, negligence, mistreatment, destruction or theft of property owned or leased by the housemates, intoxication or use of illegal drugs in the home, any use of illegal drugs or alcohol while driving, or gross disregard of regulatory requirements, will make Employee ineligible for re-hire.  

Acceptance:  Acceptance by the Employer is conditional upon the completion of all requirements in the my current "Employee Checklist", including (but not limited to) a current first aid certification, an acceptable criminal record check, DMV clearance, proof of automobile insurance, and health screening which may include a test for the presence of controlled substances.

Entire Agreement:  This agreement contains the entire agreement of the parties and supersedes any prior written or oral agreement between the parties.

Waiver of Contractual Right:  The failure of either party to enforce any provision of this agreement shall not be construed as a waiver of that party's right to subsequently enforce every other provision of this agreement.

Applicable Law:  This agreement shall be governed by the laws of the state of California.

Supporting Housemate
      Date
    William L. Silverberg

 Date 
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