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Erik Lambertsen, Grants Administrator
INTERIM GRANT REPORT FORM
The Philadelphia Foundation (TPF) requires grantees to submit a final grant report after the conclusion of the grant.  
Future funding may not be considered unless all reports on prior Foundation grants have been received.  (See your grant award letter for the grant reference number and award date.) 
Please complete the form upload to the grantmaking services dropbox.
Alternatively you may send hard copies to Erik Lambertsen, Grants Administrator, The Philadelphia Foundation, 1234 Market Street, Suite 1800, Philadelphia, PA 19107.
Reference/Grant Number                                                      
Award Date     
Legal Name of Grantee Organization     
E-Mail_     
Contact Person        Telephone Number      
Report Prepared by      
Project Name, if appropriate      
Grant Amount: $     for (check one box)    FORMCHECKBOX 
General Support or  FORMCHECKBOX 
Project Support                  
Grant funds expended-to-date: $     
Balance-on-hand:   $     
Please explain the time frame for spending the balance of grant funds, if appropriate.
     
Please follow the outline below as you write your report.  The narrative section needs to be complete, but not lengthy. 
1. Generally, what have been your most outstanding accomplishments during the past year?     Briefly describe activities and people involved.  Also provide any relevant statistics such as number of individuals served, impact of your work on the community served by your organization, level of civic participation in community activities, etc.
     
2. Explain how the funds were used.  
     
3. Story of impact (optional): Provide a short description of how the funding impacted the life of an individual you serve or otherwise made a difference to your organization.  Responses should be 150-350 words (2-3) paragraphs.  You are invited to submit photos or images electronically with your report form.*
     
*Stories of impact may be shared by The Philadelphia Foundation through any of its communications including but not limited to the web, newsletters or social media.  By sharing a story of impact and/or digital photos, you acknowledge that any and all material you are providing has been obtained with appropriate signed media releases and may be shared with the Foundation’s stakeholders and broader audiences.

REVENUE AND EXPENSE REPORT



For Current Grant Period
Email your most recent financial information including your financial audit, listing of board of directors and a copy of the organization’s annual report with this document. 
Please report on the approved project budget:
Please attach appropriate detail documents as is helpful to explain the expenditures.
Revenue (TPF Grant Amount) $     
Expenses


Approved Budget
Actual


Balance Remaining
Personnel expenses

     

     

     

Non-personnel expenses
     

                                 
Other (specify)


     

     

     


Total Expenses
     

     

     

 FORMCHECKBOX 
 I verify that I have reviewed the Payment Provisions and Grant Guidelines in the original Award Letter and that the expenses and revenues presented in this report are true. 
Initials of individual submitting this report:      
Date:     
