


Graduate Student Travel Grant Process*
The Graduate School’s Graduate Student Travel Grant Program has been changed to a block grant program, with money being transferred directly to Departments, with the award process being the responsibility of the Graduate Program Director.  The procedures and forms for this program are included here.

This source of money can only be used by students who are actually making presentations of some sort at conferences and/or professional meetings. Unfortunately, this source of money is not available for students to attend conferences.  Some of the Divisions have reserved money for this purpose and these Graduate School funds will be coordinated with Division funds, although the application process is separate.
Allowed expenses include the following:  all travel (including air, train, bus, car fare); conference fees; lodging; parking and/or taxi/shuttle fees.  Travel funding is processed as a business expense reimbursement, and must follow the IRS rules, which state that expense reimbursements be processed within 60 days and documented with original receipts.  This is a very limited amount of money which must be spread over all graduate students making presentations, so you should not expect all your expenses to be covered.
About one month prior to travel, contact the GPD (stamps@schoolph.umass.edu)  and request a Graduate Student Travel Grant Application.  I will get this to you by email.  Please complete this form, including obtaining the signature of your faculty advisor, and return it to me.  I will sign this, indicate the amount of money you will receive and return it to you, along with the required SPHHS travel reimbursement form.
During travel, be sure to keep all original travel receipts.

Within two weeks after travel, complete the SPHHS Travel and Reimbursement Request Form, attach your original receipts and the signed Graduate Student Travel Grant Application.  Please give these documents to Gloria Seaman, who will gather the necessary signatures and submit the forms for reimbursements.  As long as both forms and the original receipts are received, the reimbursement process should be quick.  You should keep copies of these receipts for your own records, since the originals will not be returned to you.
Questions about the process can be directed to Dr. Paula Stamps, Graduate Program Director, 311 Arnold House:  stamps@schoolph.umass.edu . Questions about the forms can be directed to Gloria Seaman, 325 Arnold House: gjseaman@schoolph.umass.edu 
Funds provided by the Graduate School and administered by the Graduate Program Director of the Department of Public Health.

 Graduate Student Travel Grant Application Form 
Student Name:  ________________________      SPIRE ID#: _______________
Program:  _____________________________            ____Master’s   ____Doctoral
Email:     ____________________________________
Nature of participation in conference:

___Presenting a paper

___Presenting a poster

___Participating in a panel presentation

___Other:  Please specify: __________________________________________




_____________________________________________
Name of conference:  _______________________________________________
Location of Conference:  ____________________________________________

Scope of Conference:   ____National           ______Regional       _____Local
Estimated total costs of conference:  ___________________

Other sources of funds: ____Division       _____Faculty grant   _____Other (not personal)
Date of travel:  ________________
Signature of faculty advisor indicating support of application:

__________________________________________________

Graduate Program Director Approval

Date             Amount approved
_______________________________________________________________
