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Please complete the attached form and return to Campaspe Shire Council within four weeks of the completion of the event.  Please read this questionnaire fully prior to the events, and conduct relevant market research to collect the required information.   Campaspe Shire Council can provide assistance in developing suitable market research techniques and questionnaires if required.

	1. Name of Event:
	



	2. Date of Event:
	



	3. Financial and in-kind support received from Campaspe Shire Council for the event?

	



	4. Name of organisation conducting the Event:
	

	Address:
	


	Phone:
	

	Fax:
	

	Email:
	


	Person completing this evaluation:
	

	Position in organisation:
	



	5. Did you conduct market research at your event?  If yes in what format?

	


	


	




	6. Expected number of people to attend your event:
	

	Actual number of people attending your event:
	

	Please state number of attendees from:
	

	Campaspe Shire:
	

	Regional Victoria:
	

	Melbourne
	

	Interstate:
	

	Which states if known:
	

	International:
	

	7. Did your event undertake an economic impact study?  If so, please provide details (including format, process & economic impact)

	


	


	




	8. Please estimate the approximate number of visitors who stayed:

	Day trip only:
	

	One night:
	

	Two nights:
	

	Three nights:
	

	Four nights:
	

	Total overnight stays:
	



	9. What was the average expenditure of participants at your event?
	$



	10. What was the gender balance at your event?
	


	Female:
	
	Male:
	



	11. What were the approximate percentages of people attending your event in each of the age categories below?

	0 –18 years
	

	19 – 35 years
	

	36 – 50 years
	

	51 – 70 years
	

	70 + years
	



	12. How was your event promoted?

	Direct mail outs
	

	Brochures/fliers
	

	Word of mouth
	

	TV advertising
	

	Print advertising
	

	Radio advertising
	

	Media releases
	

	Other events
	

	Other please list:
	

	
	



	What was the most effective form of marketing for your event?

	




Please attach details the media exposure obtained for the event.   Please also include a list of print articles.
	What is the estimated value of the media exposure for the event? Please provide details of how this figure was calculated.

	


	


	


	


	




	13. On a scale of 1 to 5 (with 1 being well below expectations and 5 being exceeded expectations) please rank the following:

	                                               Well below                                Met                        Exceeded 
                                               expectation                                                            expectation 

	Participant numbers
	1
	2
	3
	4
	5

	Financial outcomes
	1
	2
	3
	4
	5

	Media exposure
	1
	2
	3
	4
	5

	Visitor Information Centre
	1
	2
	3
	4
	5



	14. Did you use any Campaspe Shire Council facilities or services and if so, were you satisfied with the service provided?

	Satisfaction Level

	
	Tick if used
	Yes
	No
	Comments

	Marquee
	
	
	
	

	PA System
	
	
	
	

	Rubbish Bins
	
	
	
	

	Road Closure
	
	
	
	

	Permits
	
	
	
	

	Barricades
	
	
	
	

	Venues
	
	
	
	

	Ground Preparation
	
	
	
	

	Other
	
	
	
	



	15. Will your event be held in the Campaspe again?

	Yes
	
	No
	

	If yes,

	Annually
	
	Other
	

	If no, why not?

	


	








	16. Please make any other comments relevant to your event

	





	17. Please attach a detailed budget of your event, indicating where the Campaspe Shire Council funding was used.






Please return to: 
Events Support Officer
Campaspe Shire Council 
PO Box 35, ECHUCA  3564

