
Custom Embroidery Order Form

Order Date:        /          /	 Sales Rep Name:....................................................................................

Invoice No. :........................................................... 	 Date Required:        /          /

Section 1 - Customer Details

Existing Customer		  New Customer

Business Name:.................................................................... 	 Business Name:........................................................................

............................................................................................. 	 .................................................................................................

		  Client Name: ...........................................................................	

		  Phone:  (          ) ......................................................................

		  Address: ..................................................................................

		  .................................................................................................

Section 2 - Production Details
Production Format	 Supplied Artwork Format	 Artwork Delivery Method

 Embroidery	  EPS / Al	  PSD	  Email	  Disc

 Screen Printing	  Jpeg	  BMP	  Scan	  Mail

 Digital Transfer	  PDF	  Paper Hard Copy	  Courier	  Fax

Section 3 - Production Order
Front View	 Rear View	 Custom

 Left    Right    Centre	  Back	 Please Indicate:..........................................................

Brand Style Size Colour Qty Cost (inc GST)

eg. Ubewt Piping Polo Shirt - 1FP XL Yellow/Navy 2 $ XX.XX
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Embroidery Ref No:..............................................	  Embroidery Acceptance	  Customer Acceptance
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Once filled out, please drop off, fax or email to your local RSEA store. (See Locations Page for store details)


