
 

 

New account setup request form 

Completed forms should be returned, to the fax number or the email address provided above for 
processing.

 

Business name:       

Postal address:       

Postcode:       

Requesting officer’s name:       

Position:       

Account contact name: 
(complete if name is different to the requesting 
officer’s name above) 

      

Phone number:       

Fax number:       

Email address:       

Registered for GST 
 Yes 
 No 

If Yes, please supply ABN 
(Local Tax Number for foreign entities) 

      

Classification Branch internal use only 

Director of BSS / Director of Operations 
 Approve 
 Not approve 

Signature:  

Date:       

CPM (name):       

Date request to FSAO (attach SAP Request):       

Date SAP ID received (attach SAP Reply):       

Date new SAP ID entered in COBRA:       

Date confirmation sent to customer:       

Company ID code:       

SAP ID code:       
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Notice under Information Privacy Principle 2 of the Privacy Act 1988 

The Department of Communications and the Arts is collecting personal information on this form to set 
up an account to process payment for classification purposes. Please refer to privacy statement on 
below. 

Privacy notice—Privacy Act 1988 

The Department of Communications and the Arts is collecting personal information on this form to 
process payment for classification purposes. 

If the personal information of the applicant and/or individual is not provided, the Department may not 
be able to process the payment. 

For more information about the Department’s privacy practices, including how to access or correct your 
personal information or make a complaint, see the privacy policy at www.classification.gov.au. 
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