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Sunderland’s leading letting Agent




IMPORTANT NOTES

FOR PROSPECTIVE TENANTS

THIS PAGE MUST BE SIGNED 

BEFORE WE CAN PROCESS YOUR APPLICATION

For the avoidance of any doubt – it is important to note that before administrative procedures progress and a lease arrangement agreed – you must :-
1. Be over 21 years of age and in regular full time employment.
2. Declare any physical disabilities or serious medical conditions before completing an application form.
3. Fully complete and return to this office the attached standard application form (for independent assessment) along with two recent salary slips, one utility bill and photographic ID.
4. On returning this application - pay a non-refundable admin fee of £125 plus vat.

•   Should your preferred entry date be beyond 14 days of application you must also

    pay your bond monies in full upon confirmation of references.

•   In the event of your withdrawal (after application & before entry ) this bond

    payment becomes non-refundable.

5. Nominate a guarantor if your gross annual income is less than the monthly rent x 33. Your Guarantor must also complete a referencing form and be a joint signatory to the lease.
6. Seek confirmation from ourselves as to whether the landlord will or will not allow pets.
7. Accept that all utility charges (including water), council tax and telephone costs will become your responsibility from the commencement date of the lease.
8. Acknowledge that the appropriate deposit and first months rent must be paid in advance and by cleared funds at least three days before entry.
“Example” of initial payment:-

Rent 

              £350:00

Deposit 

              £350:00

                                          -------------

         TOTAL                £700:00

      -------------- 

9. Accept that all second & subsequent rent payments must be by monthly Standing Order Mandate and drawn down from your account four banking days before the due date. (cheques, cash & / or credit cards cannot be accepted.)
10. Note – keys cannot be released to tenants before 9:00am on the effective commencement date of the lease agreement.
11. Be assured that your application details will be handled with the utmost discretion at all times but by subscription you allow Cooperlets to use the information to gain satisfactory referencing
NOTE: THE ATTACHED APPLICATION FORM DOES NOT CONSTITUTE ANY FORM OF CONTRACT, COMMITMENT OR OBLIGATION BY COOPERLETS.

Signature of acceptance:-                                                            Dated ______________
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TENANT APPLICATION
PLEASE COMPLETE FORM FULLY IN INK AND IN BLOCK CAPITALS OR THIS MAY CAUSE DELAYS IN PROCESSING YOUR APPLICATION

We regret that no explanation will be given should we be unable to accept you as a tenant

State full names (including all first names) of the applicant 

First Names





Surname (Signatory of this form should be in box 1)  
     D.O.B
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   |   

 |    |   |   |   |   |   |   |   

|   |   |   |   |   |   |

 


1


Maiden name 







Marital Status


Children: Name/s 1.




      Age

       2.




Age

PROPERTY 

ADDRESS 

APPLIED 

FOR 

Applicants will be jointly and severally liable for the Total Rent per month for the property 
Proposed Tenancy 











Commencement Date

Are you to pay the rent through 
       Own 

         Benefit

Is this a  joint



Your own mean s or housing benefit?
       Means



Tenancy Application?


Total


per month for
Total 


per month for 
Rental  
m           months    

Rent


the property 
Rent


the applicant 
period
              
        


Are you currently:
Owner 
       Council Tenant

Private Tenant
       With Parents
       Other 
       (please give details)


Current 


Address


Tel:




Mobile:








Email:

Please provide previous addresses and dates of residency for the last 3 years.  (Please attached a separate sheet if  required)

Previous









             

Address












YOUR EMPLOYMENT DURING THIS TENANCY 

(please notify your employer/accountant that enquiries will be made to verify this information)


Company/Accountant Name


Address



Employment 
 


      Contact



Contact  

Commencement Date                                                    Name 



Position


Contact  





 

Contact 


Phone Number 






Fax Number 



Position Held 




      Salary 


Payroll No. 




National Insurance No. 



      Do you have any additional source of  income?

      (if YES give details overleaf)


Are you aware of any matters that may cause your employment to change in the near future?

(if Yes please give details on a separate sheet)

Existing/Previous Letting Agent/Landlord if applicable.  

(Please give authority to your Agent to pass an opinion on you)


Full Name (including title) 
Address


Daytime Tel. No.






Home No.


Fax No.






E-mail Address

      per month
           Do any of the named applicants or proposed 



Previous Rent Paid                                                 for the applicant     Tenants for this property have any pets?    

Are you a Vehicle owner? 

     Reg. No



Are you a smoker?


Drivers Licence No.

OTHER INCOME

Proof must be provided     Pension

           p/a
      Investment Income

      p/a
Other 


p/week


Please specify

BANK/BUILDING SOCIETY DETAILS (CURRENT ACCOUNT ONLY)


Bank/Building Society Name


Address



Name of Account Holder


A/C No.



   
 Sort Code


        Tel. No.

PREVIOUS BANK/BUILDING SOCIETY DETAILS (if with current one for less than 3 years)


Bank/Building Society Name


Address



A/C No.




Sort Code


        Tel. No


Do you have a Credit Card?






If so, for how long?



Are you aware of any previous CCJ/or Bankruptcy?



If YES please give details below:


I hereby authorise Cooperlets to make any enquiries consider necessary to substantiate information supplied on this application form, I authorise you or your assessment company to disclose any information about me and my account to any credit reference agency and/or any other tenancy data base who may retain a record of such a search.  This information is used to help me make credit, insurance, rental and property decisions and occasionally for fraud prevention or debtor tracing.  I give my permission to take up all necessary references and that these may be shown to a Landlord and/or their lender.

The details you provide will be held by Cooperlets and my be used to keep you up to date with our products and services 

and those of other organisations we believe will be of interest to you.  If you prefer not to receive this information please tick this box.        

I confirm that the information supplied is to the best of my knowledge and belief, true.


Signature of Applicant 









Date:



FOR AGENTS USE ONLY


2 Salary Slips attached

Current Utility Bill attached 

Pre Tenancy Determination attached 
            applied for 


Proof of additional income





  |     | 
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 |





 |





 |





 





 No





 





 Yes

















£           :











£           :
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£           :
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Yes
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Agency No.  				Agent: 					Contact:


Fax No.					Tel No. . 














