
Before completing this form, visit the Short-Term International Visit Request webpage for complete information 

on campus priorities related to international visitors and the visit request process. Prospective international 

visitors who are interested in meeting with senior campus administrators or representatives from multiple 

administrative, academic or research units are required to submit this form and a professional biography or CV 

for each visitor at least 21 days prior to the proposed visit date. Please complete this form electronically, and 

email the form and biographies to: dntolliver@ucsd.edu. The Office of International Affairs will consult 

with administrative, academic and research leadership as appropriate to determine whether UC San Diego is 

able to support the requested visit, and respond to your request within 10 business days. 

About the Proposed Visit 

Home institution/country: 

Visit start date: 

Visit start time: 

Visit end date: 

Visit end time: Total number in visiting party: 

Overall objective of the visit: 

Specific UC San Diego units or people identified for possible meetings, and the purpose of each meeting: 

Briefly describe your institution, especially in relation to UC San Diego’s international visit priorities and your visit 
objectives: 

List of all Proposed Visitors to UC San Diego (include the interpreter, if one will accompany the group) 

First name Last name Title/department 

Short-Term International Visit Request Form 

http://ia.ucsd.edu/visitors.asp
mailto:dntolliver@ucsd.edu
http://ia.ucsd.edu/visitors.asp


Primary Contact for Visiting Party 

Name/title: 

Institution: 

Email address: 

Phone number: 

Contact information (cell phone, email) for the visiting party while in San Diego in case of urgent matters: 

We are unable to schedule appointments until we receive confirmation of the visitors’ travel documents and definite dates on 
campus. Please inform OIA of progress in obtaining required travel documents. 

Do each of the visitors have the necessary travel documents to enter the US?  YES ______  NO  ______ 

If not, please explain here: 

Will the visitors require a parking space?             YES ______      NO  ______ 

All visitors are required to arrange for their transportation needs.  Include information about special transportation or parking 

needs here, if relevant: 

 Will the visitors require audio/visual equipment (laptop, projector, etc.) to present information during any of the 

 proposed meetings?  YES ______  NO  ______ 

 If yes, please specify which meetings and the equipment needed: 

Is there anything else we need to know about the proposed visit? 

Please note: 

 Be sure to include all proposed meetings and visitors (including interpreters) on this form.

Additional meetings requested and/or visitors added less than 21 days before the proposed

visit date are unlikely to be accommodated.

 Consult the Short-Term International Visit Request webpage for guidance on the visit

request process, local transportation, accommodations, and other useful information.

Submitting the request: 

Email the completed Visit Request Form and a brief professional biography for each visitor to 

dntolliver@ucsd.edu. The Office of International Affairs will contact you within 10 business days 

of receiving the form to let you know if UC San Diego is able to accommodate the visit request. 

http://ia.ucsd.edu/visitors.asp
mailto:dntolliver@ucsd.edu
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